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1. PURPOSE

The purpose of this document is to list down all the functionalities of property tax
application, after reading this document citizen will be conversant with the

process of e-filling of property tax.

2. ABOUT PROPERTY TAX

Property tax is an annual amount paid by a property owner to the municipal
corporations of the respective area. The property includes all tangible
establishments (residential and non-residential) owned by public, private and
government institutions. Property tax is a principal source of revenue of municipal
corporation to upkeep the basic civic services in the city. The municipal
corporation of an area assesses and imposes the property tax annually or semi-
annually. The property tax is calculated based on unit area value method which
was implemented from 1st Aug 2003. The DMC Act of 1957 also provide

provisions of rebates and exemptions to the taxpayer based on pre-defined criteria.

3. STEPS FOR E-FILING THE PROPERTY
TAX

MCD Online Portal provide Single Sign up Authentication (SSO) Services using which

Citizens need to Register on MCD Portal https://mcdonline.nic.in/ first . The main

MCD Citizen centric Services are Registration of Birth / Death detail , Issuance or
Renewal of Licenses for different licensing application like ( Factory Licenses , Heath
Trade Licenses , General Trade Licenses , Veterinary Licenses etc), Filling of Property
Tax Return etc.
Property tax can be filled by user by following simple steps on portal as showing

below in the diagram.

Registration SignIn Search Register Register Calculate Generate
on MCD on MCD Property || Property ([ Owner & Pay Payment
Portal Portal Detail Details Details Tax Slip

[PROCESS FLOW FOR PAYMENT OF PROPERTY TAX]
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3.1 REGISTRATION ON MCD PORTAL

e Visit MCD portal https://mcdonline.nic.in

e (lick Online Services -> Citizen Login

¢ @ M c D #HOME ABOUTUS - DEPARTMENTS ~ ZONES - DOWNLOADS - TENDERS
%o

@ todge your complaint through GO 3 § B Downiood Mutation Certificate § @ Ease of Doing Business (Construction Permits)
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|
|
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RECRUTMENT ~ NEWS  EVENTS CRCUUAR ~ TENDER  ARCHIVE

@ About Us rmont maximum size imitis 2B a
n The three existing civic bodies, East Delhi s IRST
‘i Municipal Corporation (EDMC), North Delhi « Advertisoment rates of newspapers and other media for empaneiment with MCD dated 26.032023 2, (pd)

E Y -

Municipal Corporation (NDMC) and South Delhi « Notice Inviting Tender NO. DDH/HQ-1/MCD/2022-23/1541/NIT No12 dated 27.03.2023 of Tender No, 2023_SDMC _150312_1 G MY ORENGL

Municipal Corporation (SDMC) ore re-unified of Horticulture Department (HQ), MCD 4, (pdf)

into a single entity on 22nd day of May, 2022 as
Municipal Corporation of Delhi. The head office of the unified MCD is located at

@-Auction Notice No. MS/HRH/Condemn/HRH/2023/10932 dated 23.03.2023 for auction unserviceable/dismantied

Machine and Instruments items/orticles in Hindu Rao Hospital, MCD & (pdf)
Dr. S.P. Mukherjee Civic Center, JLN Marg, New Delhi-110002. el

e-Auction Notice No. MS/HRH/Condemn/HRH/2023/10931 dated 23.03.2023 for auction unserviceable/dismantied
General itemns/articles in Hindu Rao Hospital, MCD Z, (pdf)

Read More

SCR-1: MCD ONLINE WEB PORTAL

e Please select your colony/ward/zone.

ONLINE SERVICE >
Select Your Service Area By Choosing Any One Of The Below Option

Zone Q. CENTRAL ZONE

Please Select Ward

Please Select Colony

Ward Q

Colony Q

Online Service

*Note : If Your Colony, Ward and Zone are not correct, search
again.

SCR-2: ONLINE SERVICE

Page |4



e For One time Registration, Citizen Need to Select Option “New User

Click Here for Sign Up / Registration “.

Le“Mobile App I DOWNLOAD PTR AFPF (@D

Leaflet”

&“User Manual "

USER LOGIN OFFICER LOGIN BANK LOGIN

LOGIN (AS PER YOUR REGISTRATION/SIGN-UP DETAILS)

LOGIN VIA. @ USING MOBILE & OTP O USING LOGIN-ID & PASSWORD

REGISTERED MOBILE NO

India(91) ~ | 90002200000

& LOGIN BACK

& New User Click Here For SignUp / Registration
 Forgot Password

Authorized Persons May Signup On The Behalf Of Gov/ State/ Organisation/
Public Institutions.

SCR-2: SIGN-IN FORM

To avail the Online Services of Respective Corporation Citizen need to register on
each Corporation portal separately.

Citizen can Sign Up using “Mobile Number “& OTP “ or “Login Id and
Password”.

Fill the Mandatory Details like Name / Father Name / Mobile Number / Email

Address etc on Signup form.

For Login through Mobile Number & OTP , International User need to select
Country Code and fill their Mobile Number.

USER SIGMN UP

=Form omn only be submiSss aftar sidher mobits or amall Ic vesifiad via OTF
~ePraferabiy e your ADHAAR linksd mobils mamber for 890 H-US

= Citizon,
® MOENLE MUMEER B OTF ) EMAIL OTF LOGN B PA ESWORD

S

FATHERHU EEA ND HAME

COUNTRY GODE *

R OTE FRon MOEILE

a

=

[

PE
HTE

B

SCR-3: USER SIGNUP FORM
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Get Validate Mobile Number using OTP and press Submit to Complete the
Registration. In case of International User need to select Country Code and fill

their Mobile Number.

After Registration Citizen can Sign in using Mobile Number & OTP or “Login Id

and Password”.

To Change Mobile number and other details use “Edit Profile” option .

On successful login, you will be redirected to Online Services Page.

Page |6



3.2 Sign In on the MCD Online Portal

e Goto MCD portal https://mcdonline.nic.in

@ MCD #HOME ABOUTUS - DEPARTMENTS © ZONES - DOWNLOADS - TENDERS

Municipal Corporation of Delk

@ odge your complaint through MCO N

UPDAT MCD RATES AND TA v VA NSES Mow

B Download Mutation Centificate § @ Ease of Doing Business (Construction Permits)

neai

~aw

2023 INDIA
< “WTT 2023

aguE

ONE EARTH - ONE FAMILY - ONE FUTURE

@ About Us

u The three existing civic bodies, East Delhi
Municipal Corporation (EDMC), North Delhi
‘i Municipal Corporation (NDMC) and South Delhi
Municipal Corporation (SDMC) are re-unified

* Advertisoment rates of newspapers and other media for empanelment with MCD dated 26.032023 2 (pdf)

B
 Notice Inviting Tender NO. DDH/HQ-1/MCD/2022-23/1541/NIT NoJ2 dated 27.03.2023 of Tender No. 2023_SDMC _150312_1 oR SN;EOQEROI
of Horticulture Department (HQ), MCD L (pdf) MAYOR

into a single entity on 22nd doy of May, 2022 as

Municipal Corporation of Delhi. The head office of the unified MCD is located at

Or. SP. Mukherjee Civic Center, JLN Marg, New Delhi-110002

Read Mc * e-Auction Notice No. MS/HRH/Condemn/HRH/2023/10831 dated 23.03.2023 for auction unserviceable/dismantied
General items/articles in Hindu Rao Hospital, MCD & (paf)

* e-Auction Notice No. MS/HRH/Condemn/HRH/2023/10932 dated 23.03.2023 for auction unserviceable/dismantied
Machine and Instruments items/ orticles in Hindu Rao Hospital, MCD £ (pdf)

e C(lick Online Services -> Property Tax -> Citizen Login

€ C @ httpsy//mcdonline.nicin/portal /nservice [Can+d

G Gmal @ VouTube @ httpsy/quicksmsgo.. @ fidetal @ fivt paymentDetall @ vtl Detail @ ftlOwnerCh: @ vtlOwnerch F WantistT @ tyDetsilphp @ PTR PaymentCheck @ Citizen- Portal @ TejasVI-MCD @ MCDIntraFTP @) Tejas VI - MCD

Skipto Main Content  Screen Reader Access. A A A
g (_‘.) MCD AHOME ABOUTUS - DEPARTMENTS . ZONES~ DOWNLOADS - TENDERS

G2 By Municipal Corporation of Delhi

([ Lodge your complaint through MCD 311 § B Download Mutation Certificate § @ Ease of Doing Business (Construction Permits)

Home / Online Services

Online Services

Manual Payment Search

Search Service (eg rbd,ptr etc.) | Q l

-3

=

z

= =) A :

Intra Dashboard Login Form Process Engine Login (FE) Mobile App. Registration of Birth & Death (RBD) Citizen Login Town Planning =

&

e

& & & & 4 &

a Veterinary Licenses Pet Dogs Registration Gen. Trade [ Storage Licences Community Service Department Factory Licenses Health Trade Licences

(Bookings)
 f]

& i %

Hackney Carriage Teh Bazari Hawking License Cremation / Burial Ground Street Vendor Building Plan Sanction (EODB)

(] = z & Kol &

SCR-4 : ONLINE SERVICES MENU
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Leaflet”

LeMobile App IS~ DOWNLOAD PTR APP @D

&“User Manual ”

USER LOGIN OFFICER LOGIN BANK LOGIN

LOGIN (AS PER YOUR REGISTRATION/SIGN-UP DETAILS)

LOGIN VIA. @ USING MOBILE & OTP O USING LOGIN-ID & PASSWORD
REGISTERED MOBILE NO

India(81) ~ 90002200000

GENERATE OTP

& New User Click Here For SignUp / Registration
& Forgot Password

Authorized Persons May Signup On The Behalf Of Govt/ State/ Organisation/
Public Institutions.

SCR-5: SIGN-IN FORM
If You & Your Mobile No. is not registered, click on “Click here to Sign up”

link and follow the registration process as shown below. Or otherwise
enter your registered Mobile No and OTP to get into the application
directly.

e Signin using Registered Mobile Number & OTP or Login ID and

Password .

e For Login through Mobile Number & OTP , International User need to select
Country Code and fill their Mobile Number.

o System will validate the Citizen Credentials and after successful Login

Property Tax Dashboard will appear.

3.3 Search Property Detail

e After Sign up, Dashboard will display Detail of all the property Registered by
Citizen.

e In case citizen visit first time on MCD Portal for filling of Property Tax two

scenario can prevail , which are as under :

» Citizen brought purchased a property which is already registered with
MCD.
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» Citizen broughta property which is not registered with MCD .

FOR REFERENCE PURPOSE ONLY

YOUR REGISTERED PROPERTY DETAILS ARE SHOWN BELOW (USE THEM TO PAY TAX)

O "Please search you Already Registered property or register new property for calculation and tax payment'”.

Search Property On UPIC | Register New Property | Apply For New UPIC | Download Mutation Certificate | Request For Transfer UPIC

VI NNIW

SCR-5 : CITIZEN DASH BOARD

Page |9



3.3.1 Citizen brought purchased a property which is already
registered with MCD.

In case property detail not available on Citizen Dash Board , he/she can
search the property detail using SEARCH PROPERTY ON UPIC Option. In
case citizen already know the UPIC Detail than he can make the request for

UPIC TRANSFER.

3.3.1.1 SEARCH PROPERTY ON UPIC

This option is for the taxpayers who already have UPIC ie. 15
digit/alphanumeric Number assigned to their property. Citizen can search
his/her property on any one / on all / on Combination of parameters

mentioned below :

UPIC / Property ID

Colony / Ward / Zone

Owner Name

Property Address

Enter Detail correctly and check once again and then press Ok/Submit button.

Caution: If you search on the same UPIC again, you will get property details, but
if you would like to Register property again using this UPIC it will refuse and
may say that UPIC is already in use. Because One-UPIC-One property pattern

| FOR REFERENCE PURPOSE ONLY
has been followed.

SEARCH PROPERTY DETAILS

UPIC / PROPERTY ID

£ | UPIC/PROPERTY ID

RECEIPT NO. OF TAX PAID YEAR OF TAX PAID

i | Enter Your Reciept Number

COLONY OWNER NAME °

= Owner Name

Q SEARCH & RESET

SCR-6 : SEARCH PROPERTY DETAIL
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e Details of your property, year wise tax paid etc will be displayed. You will

find a “” Action”” button of green colour, click it and select option choose

property to pay tax.

| FOR REFERENCE PURPOSE ONLY

SEARCH PROPERTY DETAILS

UPIC | PROPERTY ID

™
RECEIFT NO. OF TAX PAID YEAR OF wuer.o'
m ; m
COLONY OWRER NAME e
" v m ¢
m Q SEARGH o RESET

SEARCH

02T 130384 o |8 Moo | RAn.. cemmnga | ST DRA | ISAIEET LAGAR. | Resdental m
bles > IS s = P2 soure R Fuatted

PIN-150031

SCR-7 : DASHBOARD AFTER USING SEARCH PROERTY DETAIL

e (itizen need to Select the option USE THIS PROPERTY TO PAY TAX

under Action Button.

3.3.1.2 REQUEST FOR UPIC TRANSFER

e In case citizen already knew UPIC than he/she can search detail .
For the searched property request for UPIC TRANSFER can be
made by using Option REQUEST UPIC TRANSFER under Action

button

| FOR REFERENCE PURPOSE ONLY

TRANSFER UPIC

UPIC / PROPERTY ID

UPIC / PROPERTY ID

MOBILE NUMBER

9661222454

€ BACK Q SEARCH 2 RESET
SHOW ENTRIES SEARCH: | |

‘OownerDetail Address
v

VCANATION INDIVIDUAL - SINGLE R-123 NORTH
# Request UPIC Transfer
1 103010100060100 = 103010100060100 DISCOUNT OWNER WEST m

SCR-8 : REQUEST FOR UPIC TRANSFER
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e After Submission of UPIC Transfer MCD Officer will examine the
request and Transfer the UPIC based on the facts submitted . After
UPIC Transfer request approved Property Detail will be available on

dashboard to pay tax.

3.3.1.3 REQUEST FOR UPIC RELEASE

In case option appear as “UPIC Already in Use .Apply for Release UPIC”,
citizen require to apply for UPIC release using UPIC RELEASE Option.

| FOR REFERENCE PURPOSE ONLY

S.No. Property ID , UPIC A Owner Colony , Ward , Zone , Address A Property , Action
v v v v v v v v v
Name Type
PROPERTY DETAIL IN LEGACY SYSTEM
K-9, PATPARGANJ
RAMA Amar Jyoti | PATPAR = SHAHAD| & ypic Al i
1 042118010250 = 01205539A3A5F02 7 O] ready in Use ,Request for upic Release
KANSAL Kunj GANJ SOUTH

# Payment Detail

SCR-9 : REQUEST FOR UPIC RELEASE

e To Get UPIC Release upload the requisite documents, if any . Select
the Declaration Check box and press Submit. After Submission of
Request of UPIC Release MCD Officer will examine the request and
Release the UPIC based on the facts . After UPIC Release Property
Detail will be available in Legacy data repository and Citizen can

Search and use it to pay tax.

| FOR REFERENCE PURPOSE ONLY

UPIC RELEASE APPLICATION

& TOGETRELEASED THE UPIC 103010100013300, PLEASE UPLOAD SUPPORTING DOCUMENTS (PHOTO ID &
PROPERTY DOCUMENT). IN CASE UPLOADED DOCUMENTS WERE FOUND INCORRECT OR INVALID, REQUEST
WILL BE REJECTED.

PROPERTY DOCUMENT CONTAINING Choose File | No file chosen PHOTO ID (ISSUES BY GOVT. AGENCY) [ Choose File | No file chosen
PROPERTY ADDRESS.

"= DECLARATION -
| hereby declare that i i ion & up are correct as per my knowledge, in case found incorrect or invalid, | shall be responsible to

face consequences thereof, and my request may be rejected.

€ BACK SUBMIT

SCR-10: FORM FOR UPIC RELEASE REQUEST
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3.3.2. Citizen brought a property which is not registered with MCD

In case citizen not found any property through SEARCH PROPERTY ON UPIC or
citizen brought a new property Citizen can use APPLY FOR NEW UPIC option
for making a request to MCD Official for allocation of new UPIC for his/her

property.

3.3.2.1 APPLY FOR NEW UPIC

e In case no property detail found based on the search criteria than
citizen need to use APPLY FOR NEW UPIC option. Fill Property
Detail and attach the requisite Documents , if any. Following details

are required to apply for UPIC ID:
e Ownership Category
e Ownership Type
e Property Category

e Location Detail

o Colony
o Ward
o Zone

e Address Details

o Plot Number or House Number or Flat Number or Farmhouse Number

o Sector or Phase Number or Block/Pocket or Lane or Street

o State
o District
o Country

Owner Detail Consist of Name, Address, Age , Email, Phone Number etc.

e System will allocate the new UPIC automatically for SDMC & NDMC .
In Case of EDMC, UPIC allotted by MCD Officials.
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FOR REFERENCE PURPOSE ONLY

Nete: * Fieldg Ars Mancatory ToFl

« PRIOR TO APPLY FOR NEW UPIC, MAKE SURE YOU HAVE NO UPIC ALLOTTED EARLIER FOR THIS PROPERTY.
E5” . PLEASE SEARCH YOUR PROPERTY PAPERS, PREVIOUS G-8/TAX PAID RECEIPTS IF ANY.
« FOR NEW UPIC, KINDLY FILL THE DETAIL AND APPLY.

OUNERIHI CATEO0RY OWNEREHIF TYPE

© | SELECT OWNERSHIP CATEGORY ‘ & } SELECT QWNERSHIP TYPE [ ATEGC \
OLOPARENT URICFROFERTYID MUTATION NUMBER MUTATION REGIZTRATION DATE

@ & T e " ]
COLONY WaRD ¢ 200

1 | Scket Cacey | | u

# PLOTHOUSEFLATFLOOR) BHOP NUMBER * FARM HOUEE NUMEER *

L -}
ECTORPHAEE NUNEER ELOCKPOCKETLANE FTREET

n ]
COUNTRY * BTATE DIETRICT *

| ron | m;’ne.- j mi -|
FINCOOE - LANDMARK/ADOITIONAL INFO

? o

. Fiia 2ize Bholis
((Ehooss Fia | No

PROFERTY DOCUMENT CONTAINNG

SROPERTY ATOREEL
FHOTO ID (13 8UE2 BY GOVT. Nofla chosen
Apench)

| hereby deoiare that the sbove mentioned property hiac no UPIC, thersfors new UFIC hac been appBed. in osce any other UPIC of thic property Ic found, | oc
(omar) chall be colely recponcidie for any kind of dsta micmateh snd oonceguenost thersof relating fo thic property.

SCR-11: APPLY FOR NEW UPIC FORM

e Once UPIC allotted Property Detail made available on Dash Board

automatically in Draft Mode.

FOR REFERENCE PURPOSE ONLY

YOUR REGISTERED PROPERTY DETAILS ARE SHOWN BELOW (USE THEM TO PAY TAX)

SHOW ENTR\EQ SEARCH ‘ |

SNo UPIC 4 Property Type 4 OwnerType 4 OwnerName % Address  # Status 4 Registered On 4 Action $

1 0221053A9AASA00 RESIDENTIAL NDIVIDUAL Drait 3105 Niew

#Edit PropertylOwner Details

SCR-11 : PROPERTY DETAIL ON DASHBOARD IN DRAFT MODE

e Under Action Button use Edit Property/Owner details to fill Property / Owner
Detail.
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4. Register property detail
o In all the following possibilities may occur where Citizen :
Searched his/her property successfully from the Legacy Repository
Or
Successfully Got UPIC Transferred in his/her name
Or
Request for new UPIC approved

o (itizen got the property detail on his/her dashboard and can use the Option EDIT

Property / Owner Detail under Action Button.

4.1 For the cases where Citizen already paid property Tax for previous FYs

property Detail will be available on dash board . The Property Tax for Current FY can be paid

using Edit Property/Owner details option under Actions Button.

| FOR REFERENCE PURPOSE ONLY

YOUR REGISTERED PROPERTY DETAILS ARE SHOWN BELOW (USE THEM TO PAY TAX)

SHOW 10 v ENTRIES SEARCH: 027

S.No uPIC $ Property Type ¢ Owner Type ¢ Owner Name § Address § Status ew m

ZEAR Propecty/Owner Detasls

02713021234DE02 COMMERCIAL INDIVIDUAL tost test R1232 Regist
2 027130212340E02 RCA st oo O [flccr) oo R . o o 13 Tax Paid Dotsifs

{13 De-Register Property

{82 Venity Payment Status

Showing 110 1 0f 1 entnes (fitered from 2 total entries) {2 Apply for e Mutation m

SCR-12 : USE PAY TAX OPTION FOR PROPERTY DETAIL ON DASHBOARD

o “De-Register property” Option can be sued toremove the registered
property.
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4.2

HOW TO FILL PROPERTY DETAIL

I FOR REFERENCE PURPOSE ONLY

nnm T

i crarm

i X SO OR SRR TN OO
- '
i WX SO OR SRR TN OO
[ ]
- '
i DR EORTS AN COV I RO
[ ]
LM DA DO | R T
2 [i ]
—
R | |
—
e LT I ]
.
m I ]

In case Citizen search
property through Legacy
Repository it displays
following Details for
reference only:

UPIC,
Property Type,
Owner Name,
Colony,
Address

Citizen can fill all the
property detail afresh.

All forms fields are
editable.

In all other cases such as
UPIC Transfer / New UPIC
allotment / Already filled
property Tax for the
previous years, the
property detail will be
auto filled.

Citizen can edit the
previously filled property
detail too.

Make sure that details like
Owner Category , Property
Category, Type Of Property
, Property Location (Colony
/ Ward / Zone) , Vacant
Plot Details, if applicable,
Tax Factor for Constructed
Floor / Sections are
correct.

All details are filled on
Self declaration basis.

SCR13- REGISTER PROPERTY DETAIL
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5 FILL OWNER DETAIL

e On Owner Detail tab, In case Citizen search property through Legacy Repository , he /she
can Modify details . In case of Joint owners the detail of owner’s percentage need to be
specified. Factors like Owner Age , Email , Mobile Number , Owner’s Rebate Category,
Address, Correspondence Address need to filled carefully.

o Detail of each owner can be added using ADD button . EDIT Option can be used to update
the Owner Detail . Once Owner Detail is saved using Save Button the detail automatically

added to the top panel.

FOR REFERENCE PURPOSE ONLY

PROPERTY DETAILS Mellilis Re 3ty

Owner Country Mobile No Rebate Address Detail
Name Code

EX-SERVICE 1 NEW DELHI DELHI INDIA

TESTR MALE 15/06/1977 91 9650066454 100 MEN 112132 ZEDIT REMOVE
FIRST NAME * MIDDLE NAME LAST NAME
& | TestR & ame & | Last?
GENDER * DOB * AGE (AS ON 20TH JUNE OF FY)
¥ [ MALE - 15/06/1977 = 8| 4
COUNTRY CODE MOBILE P"O % EMAILID * PAN
a India(91) v o] 9650066454 rajnish@gmail.com = Enter
OWNERSHIP PERCENTAGE * OWNER REBATE *
% | 100 @ | ex-service men -
ADDRESSLINE1 ™ ADDRESS LINE 2 PINCODE ~
m | 1 ! | Enter Address ? n2132
COUNTRY * STATE * DISTRICT *
Q@ | INDIA > 822 | DELHI - #2 | NEW DELH! >

USE BUTTONS TO SAVE/REMOVE OWNERS DETAILS + SAVE

ACCOUNT NUMBER BANK NAME BRANCH NAME
I | Enter betwe Ik | Bank Name M| Bran
*Note:
1. 1 am aware of the penal provisions of the Delhi Municipal Corporation Act, 1957 ( As amended) which are on willful supp ion and st ission of false and

incorrect particulars

2. In case wiliful suppression or any discrepancy pointed out by the department, a notice under section 123 (d) shall be issued at any time for recovery of difference of
property tax and action will be taken under section 156 (A) of DMC act by attachment of bank account or immovable property or sealing of the property w's 446 of DMC Act.

[ 1 declare that the information provided by me in the application is true to the best of my knowledge and belief , | shall be liable for any penal action for
wrong information provided by me under the DMC rules. *

€ BACK

SCR14- REGISTER OWNER DETAIL

e After adding the Owners detail Check the Declaration Box and press “FINAL SUBMIT” button to
Save all the added/modified property / owner Detail.
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6 CALCULATE AND PAY TAX
6.1 CALCULATE TAX

o After filling the Property / Owners Detail , Citizen need to calculate and pay tax for a FY.

| FOR REFERENCE PURPOSE ONLY

PROPERTY TAX PAYMENT

& Your Property And Owner Detail Saved Successfully.You Can Now Proceed For Tax Calculation And Payment .

€ BACK MNEXT

SCR15- PROCEED TO PAY TAX

o System will ask to select FY to which Citizen want to pay property tax.

FOR REFERENCE PURPOSE ONLY

PROPERTY TAX PAYMENT

& Your Property And Owner Detail Saved Successfully.You Can Now Proceed For Tax Calculation And Payment .

% BACK

SELECT FINANCIAL YEAR TO PAY TAX *

= 2021-2022 -

SUBMIT

SCR16- SELECT FY TO PAY TAX

e Use TAXPAYABLE tab to view all Tax calculation detail , Covered Area Details , Vacant
Land Details etc.
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FOR REFERENCE PURPOSE ONLY

TAX CALCULATION FOR : 2021-2022

TOTAL LAND AREA ~ GROUND COVERED AREA * VACANT LAND *
— 1500 — 400 — 1100.00
VACANT LAND USE FACTOR VACANT LAND OCCUPANCY FACTOR ~ VACANT LAND EXEMPTION *
— 4.00 = 1.00 — 0.00
VACANT LAND FIXED FACTOR * uav - ANNUAL VALUE ~
= | 0.50 — 230.00 — 506000.00
TAX RATE CURRENT DEMAND ~
= 20.00 B 101200.00

SCR17- TAX CALCULATION DETAIL

e Use DOWNLOAD PDF button to download Tax Calculation Sheet in PDF form for future

reference purpose .

FOR REFERENCE PURPOSE ONLY

COVERED AREA * USE FACTOR * STRUCTURE FACTOR *
B B o400 B o100
OCCUPANCY FACTOR * AGE FACTOR * EXEMPTION *
B 100 ™ 080 o | 000
FIXED FACTOR * Ay * ANNUAL VALUE ~
B 000 H | 23000 B 31696.00
COVERED TAX RATE * COVERED CURRENT DEMAND *
B | 20.00 B 16339.20

AV. TOTAL ANNUAL VALUE * CATEGORY * A. CURRENT DEMAND (RS} *
B | 537696.00 m | F B117539.20
B. PREVIOUS ARREAR [R5 * C. INTEREST ON LATE PAYMENT (RS.} % OF {A-R1) © D. FINES / PENALITIES (RS} *
2 000 B2 000 2 o000
REBATE DESCRIPTION - *
g+ LUMPSUM REBATE(135.00%) = 17630.88)
R1. TOTAL REBATE (RS.) " © R2. ONLINE REBATE (R5.) (% OF (A-R1)) * COVID REBATE (RS.) *
| 17630.88 ® 000 000
E. EDUCATION CESS {RS.) (% OF AV) * F. SERVICE CHARGE (RS.) {% OF G} * G TOTAL ANNUAL TAX (RS} (A+B+C+D+E+F)-R1-R2 *
o 000 #0000 | 9990832

H. TOTAL TAX PAID (R5) *

. NET TAX PAYABLE (RS.) (G-H) *

i 000 i | 00908

[#Edit Details & DOWNLOAD PDF PAY TAX

SCR18-NET TAX CALCULATION DETAIL
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6.2 PAY TAX

e C(lickon PAY TAX option
| FOR REFERENCE PURPOSE ONLY

Online Payment

*** Please Do Not Refresh The Page Until Your Payment Process Is Completed Successfully To Avoid Multiple Charges.

Application Reference : 1622961139247

Total Amount : Rs. 3
* For Credit Card Transactions, A Fee @1.7143% For AXI S {Inclusive OFf Service Tax And Education Cess) Will Be Charged By Payment Gateway Service Providers
Success Rate HDFCPayment 59% AxisEasyCardPayment 44%, ICICIPayment 57%

Payment Gateway LISt ~

HJ} HDFC BANK s vanx ﬂl‘CI'CFBﬁnk

SCR19-SELECT PAYMENT GATEWAY TO MAKE PAYMENT

e On the Online Payment Page Select any one of the Payment Gateway to pay Tax from the

list of
v HDFC BANK
v" AXIS EASY CARD PAYMENT

v ICICI PAYMENT

e Tax can be paid from any one of the payment modes available on payment gateway such as

o Net Banking

o Debit / Credit Card
o RUPay Card

o UPI

o Cheque Mode*

*For payment through Cheque facility please use AXIS Card Easy Payment Gateway to
Generate Challan and fill the cheque detail. Make sure to Deposit the Cheque along with
Challan to nearest AXIS Bank Branch.

Paoge |20




FOR REFERENCE PURPOSE ONLY

Time left 1o compilete transaction 11:24 mins

Billing Information
El OTHER BANK DEBIT CARD -~
Armocrt
INR 3.00
Vima Debit Card -

Ordes No

EPR1622962168366

= 45678 9876 2344 0000

vy Mechant
EOMC COLLECTION ACCOUMNT

B  wooune = A B CD SHAM
TIPS OCOnTine nsc im

L ; INR 3.00

SCR-20 : PAYMENT GATEWAY INTERFACE

o After the selection of payment Gateway make the payment from your preferred mode .

FOR REFERENCE PURPOSE ONLY

Verified by O SBI
VISA
Merchant : EDMC COLLECTION ACCOUNT
Transaction Amount :X3.00
SBI Debit Card I 4592XXXX XXXX XX73

Authenticate Payment
OTP sent to your mobile number ending 96xx0xxx54

Enter One Time Password (OTP)

| ‘ ( Make Payment

Resend OTP

Click here to abort transaction and go back to merchant site
& PCl DSS Certified

Important -To activate your SBI debit card for online transactions (if you are a new
SBI customer or haven't transacted online after June 01, 2015). please send an
sms SWON-=space=ECOM-=space=XXXX o 09223966666 (where XXXX is the
last 4 digits of your SBI Debit Card) from your registered mobile number.

SCR-21: AUTHETICATE TRANSACTION AT PAYMENT GATEWAY INTERFACE

e Once the transaction authenticated , status of payment transaction received from payment

gateway (SUCCESS / FAILURE / PENDING) will be displayed.
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FOR REFERENCE PURPOSE ONLY

° Success

Transaction Details

Transaction Number 1622962160778 -
Amount 3.00
Receipt No. 110178237673
TXN Response Code Description Success
L
AW ¢ ) Payment Mode (@]
Bank Name HDFCPayment
Service Charges (6]
~ N N A PN L =i a L a - .

SCR-22 : TRANSACTION STATUS AT MCD PORTAL FROM PAYMENT GATEWAY

FOR REFERENCE PURPOSE ONLY

= PAYMENT SUCCESSFUL WITH TRANSACTION NUMBER : 1622962160778 , UPIC[02713021234DE02], FY
:2021-2022

YOUR REGISTERED PROPERTY DETAILS ARE SHOWN BELOW (USE THEM TO PAY TAX)

S.No UPIC ¥ Property Type # Owner Type 4 Owner Name # Address # Status & Registered On % Action ¥

2 02713021234DE02 RESIDENTIAL INDIVIDUAL test test R-12372 Registered 25/05/2021 m

Showing 110 1 of 1 entries (fitered from 2 total entries) | First | Previous |
»

4

SCR-23: TRANSACTION STATUS AT DASHBOARD

Paoge |22




6.3 VERIFY UNSUCCESSFUL PAYMENT

e In case payment transaction become unsuccessful and payment has been deducted from the
Citizen Account than use Verify Payment Status Option on the Dashboard Under Action

Button for the selected UPIC.

| FOR REFERENCE PURPOSE ONLY

S.No UPIC $ Property Type % Owner Type 4 Owner Name % Address % Status e m
#Edit Property/Owner Details
(@] Pay Tax
2 02713021234DE02 COMMERCIAL INDIVIDUAL test test R-123/2 Register (52 Tax Paid Details
[ De-Register Property
Showing 1 1o 1 of 1 entries (filtered from 2 total entries) @ Apply for e-Mutation

SCR-24: VERIFY OPTION AT DASHBOARD UNDER ACTION BUTTON
e System will verify the payment detail from the payment gateway and update the
transaction status as [Success / Pending / Failure] at MCD Portal based on the status (

Success / Pending / Failure) .

e In case Payment Gateway return transaction status “Success” Payment Slip immediately

become available for view and Download purpose.

6.4 DOWNLOAD THE TAX RECEIPT

On dashboard use the option TAX PAID DETAILS under ACTION button on a UPIC.

e System will display all the FY wise payment made by the Citizen on the selected property

Detail.

e Select FY and Click Download Receipt to view the payment Receipt.
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FOR REFERENCE PURPOSE ONLY

I = PAYMENT SUCCESSFUL WITH TRANSACTION NUMBER : 1622962160778 , UPIC[02713021234DE02], FY
:12021-2022

YOUR REGISTERED PROPERTY DETAILS ARE SHOWN BELOW (USE THEM TO PAY TAX)

suow[ 10 v|ENTRIES SEARCH: | 027 \

S.No UPIC 4 Property Type # Owner Type # Owner Name 4 Address % Status VoW m

#Edit Property/Owner Details

(@ Pay Tax

2 02713021234DE02 RESIDENTIAL INDIVIDUAL test test R-123/2 Regi: d Mm

(@ De-Register Property

(@ Verify Payment Status

Showing 1 to 1 of 1 entries (filtered from 2 total entries) @ Apply for e-Mutation

»

SCR-24: TAX PAID DETAIL AT DASHBOARD UNDER ACTION BUTTON

I FOR REFERENCE PURPOSE ONLY

TAX PAYMENT DETAIL FOR UPIC(02713021234DE02)

SHOW| 10 ~ |ENTRIES SEARCH: |

Flnanclal Receipt s Paid By
Number

RainishEDMMC
1 2021-2022 PT-990526 06/06/2021 @ View Property/Owner Details

a\iew PTR

m
»

Showing 1 to 1 of 1 entries

a

CLOSE

SCR-25: DOWNLOAD RECEIPT OPTION AT DASHBOARD UNDER ACTION BUTTON

e A Specimen Payment Slip can be view as below :

Paoe |24




EA ST DELH MUNSCTIPAL CORPORATION
PROPERT Y TAX RECESFT NO - FT-SS0S2s
FEINANCLAL YEAR - 2027-2022

e S (= S o = o
Property Aadrsas — %= OIS

Payment Moos e =

= Mote - For Son of a= that The Propety e Nec Dess Soic ORLINE . The r3oelst Sec Sees genormind Dy the oy tiem
and Deroes rrcuire NC Cigrature.

SECERET SRINTED O - SST02T

SCR-26: ASAMPLE PAYMENT RECEIPT OF PROPERTY TAX
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