MUNICIPAL CORPORATION OF DELHI
CENTI}AL ESTABLISHMENT DEPARTMENT
22" Floor, Dr. S.P. Mukherjee Civic Centre, @ @

J.L. Nehru Marg, New Delhi-110002.
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No. SO-1I/AO/Dir. (P)/CED/MCD/2024/ 1539 Dated: 0 Slo€ \7—°L\4

CIRCULAR

Subject: Appointment to the candidates provisionally selected UPSC/DSSSB for various posts
in Municipal Corporation of Delhi.

| am directed to endorse herewith instructions of DoP&T issued vide letter No.
41034/1/2022-Estt.(Res-l) dated 29.03.2023 for streamlining the process of verification of
Caste/community certificate and ensuring its timely completion (Copy enclosed).

2; Farther, the Circular No. F.14(5)/7/2018/Misc./S-111/3042 dated 22.10.2018 for MCD
issued by the Service Department, Government of NCT of Delhi regarding Appointment to the
candidates provisionally selected by DSSSB for varioas posts in GNCT of Delhi (Copy enclosed)
is also re-endo-sed.

3. It is also advised to take into consideration the OM dated 29.06.2016 issued by DoP&T,
Govt. of India endorsed to all HoDs vide Services Department letter No. 1/12361/2016 dated
31.08.2016 regarding verification of character and antecedents (Copy enclosed) vide which it
has been decided that the verification of character & antecedents will be carried out, but the
issue of eppointment letters need not be withheld pending such verification.

4. The appointing authorities will issue provisional aopointment letters after obtaining the
filled and duly signed attestation form and self declaration from the candidate subject to
verification of pending character and antecedents from the concerned authorities.

5. All the appointing authorities/HODs of MCD are hereby directed to comply the
abovesaid instructions issued by this circular.

6. This issues with the prior approval of the Competent Authority.

5~ 6 24
(P. K. Jolly)
(Admn. Officer)

To,
All Departments/Offices of MCD —through email

Copy to: '
1. All Addl. Commissioners/CVO/CLO/Municipal Secretary

\)‘/All Dy. Commissioners/HODs —through e-mail
3. Secretary to Commissioner — for kind information of Commissioner

< 4 Director (IT) - to upload it on MCD website
5. Office Copy/Guard File
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o No0.41034/1/2022-Estt.(Res-I)
o Government of India '
v o Ministry of Personnel, Public Grievances & Pensions

Department of Personnel and Training
ESTT.(Estt. Reservation-I)

LA R 2

North Block, New Delhi
Dated 29 March, 2023

To,
All States and UTs

Snbjmmmﬂymmmmmmml&mm;mgm&
Sir,

I am directed to say that Government of India has been issuing instructions to all the
States/UT Government for streamlining the process of verification of Caste certificate and
ensuring its timely completion.

2. In this regard, this Departments’ letter No.41034/4/2020-Estt.(Res-l), dated
19.03.2021, addressed to the Chief Secretaries of all States/UTs and Iletter
Nu.4 34/2/2 -Estt.(Res-1),_dated 21.10.2022, addressed to the Secretaries (General
Administrative Departments) of all States/UTs may be referred vide which attention of all
the States/ UT Governments was invited towards some cases of withholding of pensionary
benefits of the employees of the Central Government belonging to ST category due to
pendency of their caste verification process at the end of concerned State Government. The
concern and the serious view taken by the Parliamentary Committee on the Welfare of SC
snd ST in this regard was also communicated to the State/ UT Governments vide the
1oresaid lerters. Copies of the aforesaid two letters are attached.

Now, the Parliamentary Committee on the Welfare of SC and ST, vide its

recommendations in its 215! Report (17th Lok Sabha), has, reiterated its earlier
ccommendations for timely completion of caste verification process.

4. The State/UT Governments have been requested from time to time that they are
required to ensure at their own level that veracity of the Caste/Community certificate
referred to the district authorities is verified and reported to the appointing authority within
one month of receipt of request from such authority. The State/UT Governments are alsc
required to initiate disciplinary proceedings against the officers of the State who default in
rimely verification of Caste Status.

In view of the above, all the State/ UT Governments are once again requested ¢

~rsure adherence to the aforesaid instructions and ensure that veracity of the
Caste/Community certificate referred to the district authorities is verified and reported to
'1.¢ appointing authority within one month of receipt of request from such authority.

This issues with the approval of Secretary (P).

(Sign of Authority)

SANDEEP SAXENA

DEPUTY SECRETARY (RESERVATION;
13391028
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B'he Secretaries of all the Ministries/Departments of the Govt. of India for ensuring
strict compliance of the existing instructions on timely verification of Caste/
Community Certificate.

. Department of Financial Services, New Delhi.

. Department of Public Enterprises, New Delhi.

. Railway Board, Ministry of Railways, Rail Bhawan, New Delhi.

. The Secretary, National Commission For Scheduled Castes, 5th Floor, Lok Nayak
Bhawan, Khan Market, New Delhi-110003.

. The Secretary, National Commission for Scheduled Tribes, 6th Floor, B Wing, Lok
Nayak Bhawan, Khan Market, New Delhi- 110003.

. The Secretary, National Commission for Backward Classes, Trikoot - 1, Bhikaji Cama
Place New Delhi - 110 066.

. Office of Comptroller and Auditor General of India, 10, Bahadurshah Zafar Marg, New
Delhi.

. Lok Sabha Secretariat/Rajya Sabha Secretariat
_NIC, DoPT with the request to upload the same on the website of the Department.
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GOVERNMENT OF NATIONAL CAPITAL TERRITORY OF DELHI
SERVICES DEPARTMENT (III)
7™ LEVEL, B WING, DELHI SECRETARIAT
I.P. ESTATE, NEW DELHI-110002.

(Website: hitp//services.deinigovt.nic.in; Ph.No.: 23392239; Fax No.:23392150)

No.F.14(5)/7/2018/Misc./S-111/ 2042, Dated - 22 ) 'a, 2018

CIRCULAR

Sub.i- Appointment to the candidates provisivnally selected by DS5SB for various posts
In GNCT of Delhi-regarding.

The Delhi Subordinate Services Selection Board, GNCT of Delhi has bgen |
forwarding dossiers of provisionally setected candidates for appointment to various
Group ‘B’ and 'C' posts, both technical and non-technical, in different departments of
Govt. of NCT of DelnhifAutonomous Bodies/PSUs/iLacal Bodies. It has come to the nqtice |
that many departments/ Autonomous Bodies/PSUs/Local Bodies are not taking requisite
action for appointment of the selected candidates 'n a time bound manner.

Upon nomination of dossiers the user gepastments should ensure that the offer of
appointment to the candidate is ssued within one month from the date of receipt of
mmmﬁﬁmmmm%ﬁ
“the Tetter, should preferably be made within 90 days from the date of receipt ol
*nominated dosslers,
st o

All the user departments are required to adhere to the terms and conditions
communicated by Services Department/DSSS8 at the time of farwarding dossiers, Some
of these are re-produced as uncer, with the request to kirdly ensure that they are
strictly adhered to, viz..:-

i) The Board makes provisional selection of the candidates on the tasis of information | 4
provided by the candidate n his/her application form. The Appointing Authority is
required to verify and satisfy Itself about the admissibility and reservation benefit
authenticity of documen:s including educaticral/ professional qualification/
experience certificate/caste certificate/creamy layer status & caste of OBC and
eligibility as per Recruitment Rules. In case, Indenting department fael that there
is any cancidate who has bzen recommanded by the Baard,~does not fulfil any of
the eligibility conditions, his/her dessier along with comments of the Department
may be sent immediately to the Board for canceliation of candidature and for such
further action as considered appropriate.

ii) The appointment may be made on prabation for prescribed period subject to
verification of candidates’ eligibil'ty in aii -gspects like educational qualification,
category status and date of birth as furnisn=d in the applicatior. The appointment
may be terminated at any time by one month notice given by =ither side viz. the
appointee or the appointing authority withao st assigring any reason thereof.

lli) The offer of appcintment shouid be sent only by Reglistered Post, if undelivered,
then a reminder should be sent. Ii the letters are returned by thz postal authorities
undelivered, the letters along with the envelopes containing remarks, by the postal
authorities should be retained for record. In case of different mailing address then
a copy of the offer of appointmert should also be sent to the other address also.
The dossiers of such candidates should be returned te the Board/Services
Department (in case of Grade-II / IV (DASS) and Stenographer Grade-IIT) only if
tne second letter is also returned undelnvered, At least three waeks time from the
date of issue of the offer of appaintment snoLld be given to cardidates to respond [
to the offer of appaintment. f

iv) In case canaidate declines the offer of appointment, fails to report for duty or thrre
is no response from him/her, even after remninder(s) (through registered post), he
offer of appointment shoule formally be cancelled and the candidates be inforried
accordingly. The dossier(s) of such candidate(s) may thereafter be returned to the
Board/Services Cepartmert (in case ¢f Grade-Il / IV (DASS) and Stenog.ap: er
Grade-l11) after placing therein a copy of the offer of appointment, subseruent
reminder(s) and the memorandum of cancellaticn of the offer of appointment Lt the
earfiest. Since, DSSSB has provision of a waiting list/panel with a validity of one
year from date of declaration of result ang concidate(s) can be nominated fro= this
panel and vacancy can be fi led up.

v} The candidate shall have to produce the original certificates regarding date « f birth,
educational qualification etz., (inclucing cartificate belonging to Schedulec Caste/
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Tribes/OBC/PH/Sports Quota/Ex-Service Man etc. wherever agplicable) befere the
Appointing Authuority.

Further, it is also advised to take Into consideration the OM dated 29.06.2016
Issued by DoPT, Gowt. of India endorsed to all HoDs vide Services Department letter No.
1/12361/2016 dated 31/08/2016 regarding verification of character and antecedents
(copy enclosed) vide which it has been decided that now the verification of character &
antecedents will be carried out, but the issue of appointmen: letters need not De
withheld pending such verification. The appointing suthorities will_issue provisions)
appointment let-ers after obtaining the filled and duly signed sttestation form and .serf-:.
~declaration from the candidate.

I
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1-;777; ¢ ,;l
(RANJEET SINGH)

ADDITIONAL SECRETARY (SERVICES)

Inc: As ubcve

All HODs/Pr. Secretary/Secretary
Govt. of NCT of Deihi/Autonomous Bodies/PSUs/Local Badies
Delhi/New Délhi,
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No. 18011/2($)/2016-Estt. (B)(i)"  ..» . -
Government of india
Ministry of Personnel, Public Grievances and Pensions
Department of Personnel and Training

SECRET

North Block, New Delhi-110001
Dated; 28" June. 2016

P——

Office Memorandum 20
Subject: Attestation form for verification of character and antecedents prior o ¢
appointment in Government service - regarding. ;

- i

A large numbers of officials are appointed to civil services and posts under the f !
Government of India through transparent selection process conducted by various £
recruiting agencies like UPSC, 8SC eic. As per existing policy, the appointing ;
authorities undertake an exercise of verification of the character and antecedents of
the successful candidates before issuing the formal appointment order.

2 It is observed that the process of verification of character & antecedents often i
\] takes two to six months time, which results in undue defay in issue of appointment £
orders and consequent filling up of the post. ’

e~

N

\'\\7 3. Government of India is committed to good governance which is Citizen-centric.
The overall vision of the Government of India is minimum Government and maximum
_ggvetnance. To achieve this vision, it has been decided io have reform in the policy of
PU ¢ flz ot ior character verification through partial modification of O.M No.18011/9(s)/78-
Estt.(B) dated 2™ July, 1982. The other guiding principles, criteria and procedures will
remain unchanged. It has been decided that now the verification of character &
antecedents will be carried out, but the issue of appointment letters need not be
withheld pending such verification. The appointing authorities will issue provisionai
;r%y"‘] appointment letters after obtaining the attestation form and self declaration from the
candidate. The candidate along with the details of attestation form will also submit the 4

: self-declaration certifying that all facts and details given in the form are comect.

@\ Accordingly, the aﬂqstation form has been revised and enclosed as Annexure.

4. in the provisional appointment letter, it will be clearly mentioned that in case
character & antecedents of the candidate is found not verified or any false information
is given by the candidate in his/her self-declaration, the provisional appointment lefter

Y»will be cancelled forthwith and other criminal/ legal action will alsc be taken, as a

\W ' consequence.,

out in six ménths time. Once the verification report is received and there are no
objections on the facts given by the candidate, the provisionai appointment fetter will
be confirmed.

M,@,&\)\_%"(y \A

(& 5. The exercise of the verification of character & antecedents should be carried

e ] (I P/ Ccfreu(n-‘:'t;
= 1. L Ledis —a“ﬁ:"nﬂu“‘fﬂw ‘T‘mmﬁi
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8. if the verification repon is hot received within six months then following course
of action witl be taker: :

{a)  The appointing authority will refer the matter to Director General Police of

the concerned State asking to provide the verification report in three
months. :

(b) If the report is still not received, then the Union Home Ministry will be
requested to get the verification report obtained from the concerned

authorities so that the decision of confirmation on the provisional
appointment letter is taken.

7 Since the candidate will submit the self declaration, in case any of the
i information is found incorrect, or in case, the verification confirms that facts given by
3 the candidate were not correct, then the appointing authority shall cancel the

1\“ ] sppointment letter forthwith. The candidate shall be rendered unfit for any Government
AN ’ employment and appointing authority shall undertake other criminallcivillegal action,
1 1-; ] as per provisions of Indian Penal Code(IPC) etc. as deemed fit.

54 8 in cases. where appointing authority is of the view that the candidate will be
i appointed to sensitive post or in which detailed prior verification is considered
; particularly necessary in the interest of security, the appointment will be made only
after such verification. However, for such cases, exemption shall be considered by

DOP&T after a reference is submitted by administrative Ministries giving full
justification.

i 1 Encl: As above
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Deputy Secretary to the Government of india

To

retaries -of All Ministries/Departments of Government of India
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GOVERNMENT OF NATIONAL CAPITAL TERRITORY OF DELHI
SERVICES DEPARTMENT: COORDINATION BRANCH
DELHI SECRETARIAT, 7TH LEVEL, 'B' WING
LP. ESTATE, NEW DELHI- | 10002

{nttp:/fs ervices .delhigovt.nic.In}

I/ 1234([2216 Dated: 1.\]312.-1!.

To

All HODs/Pr. Secretaries/Secretaries,
Govt. of NCT of Delhi and Autonomous Bodies of Delhi,

Sir/Madam

| am directed to endorse herewith Office Memorandum

dated: 29" June, 2016 received from Ministry of Personnel, Public
Grievances and Pensions Department of Personnel and Training, GOI
regarding Attestation form for verification of character and
antecedents prior appointment in Government service. This is for your
information & necessary action at your end.

Encls: As above W—-——

(MUKESH KUMAR SHARMA)
DEPUTY SECRETARY (SERVICES)

WP, x
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