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ANNEXURE-I

FACTORY LICENSING DEPARTMENT

Number of Documents

Timeline/No. of Days

Existing Revised Existing Revised
Total No. of 5 Total No. of 3 document Immediate Immediate provisional license and time of scrutiny is revised
documents. revised .i.e. provisional to be reduced to 30 days
license is

1. Ownership/In case
of tenant tenancy

agreement 3
2. Undertaking 1
3. Affidavit
4. Approved Building
plan
5. Fire NOC if
Applicable

6. NOC from DPCC

1. Ownership/In case of
tenant tenancy
agreement

2. Fire NOC if applicable

3. NOC from DPCC
*Affidavit and

4. undertaking can be
dispensed and self

declaration is sufficient.

Renewal of issued
license:-
Instant renewal on

payment of renewal fee,
and submission of NOC
from fire and DPCC

generated and
if not rejected
after scrutiny
of documents
within 45 days
then it is
deemed to be
approved
finally
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ADVERTISEMNET DEPARTMENT

ANNEXURE-II

Sl. | Category Existing Revised Existing Revised
No.
a) | Advertise | Total No. of 11 30 days 10 days
ment for documents. Total no. of documents 5
all 1. Constitution of firm
categories | 2. Application fee 1. Constitution of firm
(Regis- receipt. 2. Proof of occupation of
tration) 3. Photograph of premises ’
. applicant 3. Proof of residence. 4.
4. +¥#00f of occupation | 4. Proof of financial turnoer “
of premises 5. Proof of Authorization to -
5. Proof of residence. sign and submit application -
6. Proof of financial if applicable
turnover
7. Proof of
Authorization to
sign and submit
application if
applicable
8. Affidavit
9. Indemnity Bond
10. Turnover certificate
11. Networth certificate
(b) | Shop/Self No. of documents No. of revised documents are 4 | Immediate Immediate on real time basis.
Signages:- | required are 4 1. Copy of transport authority

1. Address Proof
2. Proof of
establishment

permit.
Copy of RC

2.
3. Copy of Insurance




3. Affidavit certificate 7 days
4. Certificate of 4. Photograph of the vehicle 16 days
product display
(c) | Logo No. of documents
through required are 7
Vehicles:- 1. Copy of transport
authority permit.
2. Copyof RC
3. Copy of Insurance
certificate
4. PUC
5. ID card of owner t.
6. Vehicle fitness -
“Bestificate >
7. Photograph of the
vehicle
(d) | Building No. of documents No. of documents required 5 Existing is 30 days | Revised is 10 days
Wraps on | required 10.
Malls and 1. Sanctioned Building plan
Cinema 1. Sanctioned Building | 2. NOC from owner
Halls plan 3. NOC from fire department
2. Supporting 4. NOC from traffic police
documents to show | 5. Proof of insurance under
the building is public liability.
commercial
3. Copy of Master plan
indicating that the
building is on
commercial street
4. NOC from owner
5. NOC from fire




department

6. NOC from traffic
police

7. No dues certificate
from SDMC

8. Indemnity Bond

9. Proof of insurance
under public liability.

10. Affidavit.
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ANNEXURE-III

ASSESSMENT & COLLECTION DEPARTMENT

Category Existing Revised Existing | Revised
For Existing number of No. of documents revised are 3 as affidavit and iIndemnity can be 30 days 21 days
Mutation documents is 5. dispensed with
¥
1. Proof of ownership Lo
2 Proof payment of
Property tax

3 Indemnity Bond
4. Affidavit

5. Application




