MUNICIPAL CORPORATION OF DELH!I
CENTRAL ESTABLISHMENT DEPARTMENT
22"° Floor Dr SPM Civic Centre,

J.L. Nehru Marg, New Delhi - 110002

No./AO/CED/RR/MCD/2022/ 30£0) | Dated: O - |)- 2022

Circular

Subject: Amendment/Revision of Recruitment Rules of Category "C” Centralized posts in
MCD.

The drafts of Recruitment Rules (Amendment/Revision) of the following Centralized
posts have been prepared:-

Category/Group “A",

)] Stenographer Grade D' (Amendment/Revision)
(i) Driver (Amendment/Revision)
(1) Multi Tasking Staff {General) (Framing)

As per extant instructions issued by the"‘DoP&T vide OM No. AB-14017/61/2008.
Estt.(RR) dated 13.10.2015, the draft/proposed Amendment/Revision in the RRs for the
above said posts are uploaded on the MCD website https//mecdonline.nic.in for 30 days for
obtaining comments from the stake-holders/conderned officers/officials {If any).

i

(Pawan Kumar Jolly)
Administrative Officer (Estt.)

This issues with the approval of Competent Authority,

Copy to:-

All Addl. Commissioner, MCD

Director {IT) to upload on MCD website.

. AD (CED) to disseminate this to all concerned.
Guard File/Office Copy.

Bow N

Copy for kind information to:- )
1. Secretary to Commissioner for kind information to Commissioner, MCD



Amendment in Recruitment Rules for the post of Stenographer Grade

Annexure-I1I

‘D’ in Delhi Municipal Corporation of Delhi

| 1(a)

| Name of the Post

L. (b)

Name of the Ministry/Deptt.

_| STENOGRAPHER GRADE 'D’

Municipal Corporation of Delhi

£

Reference No. in which Commission's advice on Recruitment Rules was

conveyed

—

3.

Date of notification of the original rules and subsequent amendments

(copy of the original rules & subsequent

amendments should be

enclosed, duly flagged and reference

No.F.2(23)/71-LSG dated 11.01.1972

—

[_Col umn No. of the Schedule

| Provision in the approved/existing
rules (notification no. F.2(23)/71-
LSG dated 11.01,1972) (basically
it is Service Regulations called the
Delhi Municipal Corporation
(Stenographers Service)
Regulations, 1971, therefore, the
proforma 13 point required for
amendment in Recruitment Rules
will not match with the above said
Regulations, therefore, copy of the
above-said Regulations dated
11.01.1972 is attached herewith
for ready reference).

Revised Provisions Proposed

1. Name of post

Steno-Typist

Stenographer Grade ‘D"

~

I’ REASON FOR REVISION PROPOSED |

Change of Nomenclature vide
Office Order No. HC(A)-
II/AC/CED/NDMC/2016/3465
dated 05.12.2016

Admn. Officee {CED
Munkipal Coeporation of Dedy




Number of post

Not Specified,

190(2022)

*Subject to variation dependent on workload.

After unification of erstwhile
Municipal Corporations i.e. North
DMC, South DMC and East DMC
with effect from 22,05.2022 vide
notification dated 18.05.2022 of
Central Government, the posts
are proposed to be sanctioned as
per Section 90 of the DMC Act.

s

Classification

Class-111, Ministerial

Category 'C’

As per DOPT guidelines.

Pay Band and grade pay/Scale of
pay/Level in Pay Matrix

The pay and Increments of officers of
the grades shall be regulated in
accordance with the Fundamental
Rules or other similar rules relating to

Pay Matrix Level -4 (Rs.25500 - 81100)
Note:

Stenographer Grade ‘D' shall be eligible for

As per recommendation of 7t
Central Pay Commission.

Non-functional Selection Grade

pay for the time being in force. (NFSG) has been granted to
placement in Non Functional Selection Grade in Stenographer Grade D’
- Level 6 (Rs. 35400-112400) Pay Matrix on (erstwhile Steno-typist) in PB-2

completion of § years of approved service as (Rs.9300-34800) + Grade Pay

Stenographer Grade ‘D’ subject to the condition Rs.4200/- vide Office Order

that the total number in the grade will be No.NDMC/CED/UDC(T)/2013 /99

restricted to 30% of the sanctioned strength. 4 dated 10.04.2013 in pursuance
of DOPT OM No.20/49/2009-
CS.11(B) dated 22.06.2011,

Whether Selection posts or non-selection | Not applicable Not applicable No Change

post.

Age limit for direct recruits.

Candidates must have attained the
age of 18 years and must not have
attained the age of 25 years on the 1*
January of the year during which the

Age 18 to 27 years.

(Relaxable for Government Servant and
employees of MCD upto 40 vears in accordance

As per DOPT guidelines.




. F [ | examination is held. with the instructions or order issued by the
Provided that a candidates who is Central Government).
0 over the age of 25 years on that date
may be admitted to the examination if Note:-
the holds substantively a permanent
or temporary post in any Municipal | The Crucial date for determining the age limit
Office of the Corporation for a period | shall be the closing date for receipt of applications
of not less than 3 years, if his from candidates in |ndia (and not the closing date
Spplication is received through  the prescribed for those in Assam, Meghalaya,
head of his office Department and If he : 2
has not attained the age of 35 years | Arunachal, Pradesh, Mizoram, Manipur, Nagaland,
on the 1* January of the year during | Tripura, Sikkim , Ladakh division of J&K state,
which the examination is held. Lahual & Spiti district and Pangi Sub-division of
> Note : Upper age limit prescribed Chamba district of Himachal Pradesh, Andaman &
above will be relax able in case of | Nicobar Islands or Lakshadweep).
= candidates belonging to the Schedule
Caste and Scheduled Tribes and other
special categories in accordance with
the general orders issye by the Gowt,
of India from time to time. L -
7. | Educational and other qualifications (i) Matriculation Examination of any | Essential:- Change as per Model RR of
required for direct recruits. University incorporated by an act of : : Stenographer Grade-11 issued
the Central Or a state Legislature in ('J 12 Standard ;?ass from a recognmized vide Dgopﬁ OM No. AB-
India or an Examination recognized Board/Institution. _ _ 14017/8 2010-Es.tt.(RR) dareid
by such Universities a< equivalent to (i) Skill Test Norms Dictation: 10 minutes /8/ o
its Matriculation Examination. @80 word per minutes, 10.03.2010.
Transcription (On Computer): 50 Minutes
(1) Candidates wil) give a dictation (English), 65 Minutes (Hindi).
 test at 80 words per minute for five
minutes.
8. | Whether age and educational Not Applicable Not Applicable Not Applicable
qualifications prescribed for direct
recruits will apply in the case of
| promotees.
9, J Period of probation, If any. Z years 2 years No Change ﬁ/

Admn, Olficae (CED
Municipal Corparalion of Deth




| 10. | Method of rectuitment whether by [ By direct recruitment on the basjs of | By dire?rccruim.@nt—th_mugh DSSSB or any | Change as per DOPT Guidelines,
' 4 direct recruitment or by promation or by competitive examination held for the agencies prescribed by the Government as per the
D | deputation/absorption . Percentage | purpose by the Board DMC Act, 1957
of the vacancies 1o be filled by varigus
methods.
11. | Incase of recruitment by promotion/ Not Applicable “W—X‘-me—x
deputation /absorption grades from
which promation/ deputation /
absorption to be made,
12, [tfa Departmental Promotion Committee | Not Applicable Category 'c’ DepaEnental Promotion ] Change as per DOPT guidelines
exists, what is i1s composition? Committee for considering promotion: and present administrative set-
4 . (1) Addl. Commissioner (Estt.) : Chairman up
. (ii) Director (Personnel): Member
(iii) Liaison Officer, MCD/
- Representative of SC/ST Member
Category ¢ Departmental Confirmation
Committee (for Conﬂ@_atjon)
(i) Additional Commissioner (/¢ Estt.),-Chairman
oo (if) Director (Personnel) . Member
(iii) Liaison OﬂIcer.MCD/
Representative of SC/ST Member
(13, | Circumstances in which Union Public Consultation with th_eammission is | Consultation with the UPSC is not necgsaw No Change W
Commission to be consulted in making not necessary,
Recruitment.
gl =Y. e S 5 | S
2. Name, address and telephone number of the Ministry’s representatives with whom Administrative Officer Estt.)

Place: New Delhi

Date

#__

22" Floor, Dy S.P.M. Civic Centre, )L Nehru

Marg, New Delh; - 110002

Signature of the Officer sending the Proposals
Telephone No- 01 1-23227212




C
ANNEXURE-I11
Amendment in Recruitment R or the post of Dri in Municipal Corpor of Delhi
1a) Name of the Post Driver ) N
L(b) Name of the Ministry/Deptt. Municipal Corporation of Delhi
2 | Reference No. in which Commission's advice on Recruitment Rules was conveyed
3 Date of notification of the original rules and subsequent amendments (copy of the original | Notification No. F.9/13/82-LSG dated 31 August, 84
rules & subsequent amendments should be enclosed, duly flagged and reference
Column No. in the Schedule . Provisions in the approved/existing rules | Revised provision proposed Reason for revision proposed.
(Notification No. F.9/13/82-LSG dated 31
August, 84)
1 < - 3= 4 |
1 Name of the Post Driver Driver = 7 } |
2 No of Posts 315 852* (2022) After unification of erstwhile '
*Subject to vanation dependent workload. Municipal Corporation ie. North |
DMC, South DMC and East DMC
with effect from 22.05.2022 vide |
notification dated 18.05.2022 of
Central Government, the posts are |
proposed to be sanctioned as per
Section 90 of the DMC Act.
3 Classification I Category 'C’ | —_ % As per DoPT Guidelines I
4 Scale of Pay/Level in Pay  Rs. 110-3-125-EB-3-131-4-155 (pre-revised) Level-4 (Rs. 25500-81100) Level as per corresponding scale in
Matrix } Rs. 320-400 (Revised Uniform scale) 7t CPC
5 Whether selection post or | Selection Selection No Change
non selection post. » @,
Mm.Ol:v’f'ceo

Municpal Comporation




Limit for Direct

Not exceeding 30 years (Relaxable for Govt
Servants and employees of the Municipal
Corporation of Delhi)

Between 18 and 25 years*

“(Relaxable for Government Servants and employees
of the Municipal Corporation of Delhi upto 40 in
accordance with the instructions or order issued by
the Central Government)”

Note: The crucial date for determining the age limit
shall be the closing date for receipt of applications
from candidates in India (and not the closing date
prescribed for those in Assam, Meghalaya,
Arunachal Pradesh, Mizoram, Manipur, Nagaland,
Tripura, Sikkim, Ladakh Union Territory, Lahul &
Spiti District and Pangi Sub Division of Chamba
District of Himachal Pradesh, Anadaman & Nicobar
Islands of Lakshdweep).

* If the ‘direct recruitment is to be made by “direct

open competitive Examination, the age limit would
be 18-27 years. -

— .

As per DoPT Guidelines

7 Education and other
qualifications required for
direct recruits.

Essential :

(i) Middle school pass in Hindi/English
from a recognized Board or equivalent.

(i)  Possession of a valid licence for driving
heavy vehicles with knowledge of
motor mechanics and experience of
driving a heavy vehicle for at least five
years.

Desirable :

Familiarity with surroundings of Delhi and New
Delhi.

Note :- Candidates shall have to pass a trade test
held by Executive Engineer [Auto).

Essential ;

(i) Possession of valid driving license for
motor cars;

(i)  Knowledge of motor mechanism (The
candidate should be able to remove
minor-defects in vehicle);

(iii) Experience of driving a motor car for at
least 3 years.; and

{(iv) Passin 10®% standard.

Desirable :

Familiarity with surroundings of Delhi and New
Delhi.

Note 1:- Candidates shall have to pass a trade test
held by Executive Engineer (Auto).

As per DoPT Guidelines




Note 2: The qualification regarding experience is
relaxable at the discretion of the Competent
Authority.

Note 3: In the case of candidates belonging the
Scheduled Caste or Scheduled Tribes if at any stage
of selection, the competent authority is of the
opinion that the sufficient number of candidates
with requisite experience is not likely to be
available to fill up the vacancy reserved for them.

8 Whether age and | Age No Age No Change As per DoPT Guidelines
educational qualifications | Education To the extent Education Yes
3 prescribed for  direct | Qualification  indicated in Col. I Qualification  with 12 Passed from recognized
- recruits will apply in the E Board/Institution.
case of promotees,
9 Period of probation, if any. | 2 yéars Two years for direct recruits. No Change
10 | Method of recruitmept |75 9% by promotion falling which by direct |75 % by promotion failing which ‘by direct | No Change
whether by direct | recruitment. recruitment,
recruitment or by | 25% by direct recruitment. 25% by direct recruitment— -
promotion or by
deputation /Limited
Departmental Competitive
Examination/ absorption
and % or the vacancies to
be filled by various
method.
11 | In case of recruitment by | Promotion: Promotion: No Change

promotion/ deputation/
Limited Departmental
Competitive Examination/
absorption grades from
which
promotion/deputation/
absorption to be made.

Class IV servants employed in the General Wing of
the M.C.D. possessing a valid licence for driving
heavy vehicle with knowledge of motor mechanic
and experience of driving a heavy vehicle for at
least 5 years and subject to passing a trade test
held by E.E. (Auto) as in the case of direct recruits.

MTS (General) servants employed in the General
Wing of the M.C.D. possessing a valid licence for
driving heavy vehicle with knowledge of motor
mechanic and experience of driving a heavy vehicle
for at least 3 years and subject to passing a trade
test held by E.E. (Auto) as in the case of direct
recruits,

B

P. K Jody
Admn Offcec/CED
uww,_.




o~

12 (' Ifa DPC exists, what is its | DPC shall be constituted as per rule. Group ‘C’ Departmental Promotion Committee | As ﬁer Cirular No. |
composition. (for consideration): SO(I)/AO(11) /CED/MCD /2022 /564

07.
(1) Additional Commissioner (Estt.) - Chairman Gaisd U1.077022
(i) Director Personnel (CED) - Member
(iii) Liaison Officer,

MCD/Representative of SC/ST - Member

Group ‘C’  Departmental  Confirmation
Committee (for confirmation):

(i) Additional Commissioner (Estt) -
= Chairman

(ii)  Director Personnel (CED) - Member
(iit)  Liaison Officer, -

MCD/Representative of SC/ST - Member
13 | Circumstances in which | Not necessary. - Not Applicable
UPSC is to be consulted in

making Recruitment.

Being Category ‘C’ Post

e

Name, address and telephone number of the Ministry’s representatives with whom whose (Pawan Kumar Jolly)
proposals may be discussed if necessary, for clarification/ early decision. Administrative Officer

227 Floor, Dr. S.PM. Civic Centre, J.I. Nehru Marg,
New Delhi - 110002
Mobile Ng.- 8130543421

Signature of the Officer sending the proposals

Telephone No:
Place: New Delhi

Date:



Form to be filled by the Ministry /Department while forwarding proposals to the Department of
Personnel &Training and the Union Public Service Commission for framing Recruitment Rules for posts.

1. [{a) Name of the posts . Multi Tasking Staff (General)
(b) Name of the Ministry / Department Municipal Corporation of Delhi
(c) Number of posts A4748" (2022}
*Subject to variation dependent an
workload.
(d) Scale of pay Level-1 (Rs. 18000-56900) in the Pay
IMatrix
(e) Class and service to which the posts belong Category 'C
: (f)_Ministerial or non ~ Ministerial of F.R. 9 (17) Non-Ministerial
2. | Appointing Authority Commissioner
3. | Duties of the post in detail Attached
4. | Describe briefly the method (s) adopted for filling the | By Direct Recruitment
posts hitherto.
5. | Methods of recruitment proposed - By Direct Recruitment
6. | If promotion is proposed as a method of decruitment - | Not Applicable
(a) Designation and number of the posts proposed Not Applicable
to be included in the field of promotion,
(b) Number of years of qualifying service proposed | Not Applicable
to be fixed before persons in the field become
eligible for promotions (As per extent GOI y
Instructions) , -
(c) Percentage of vacancies in the grade proposed = Not Applicable
to be filled by promotion. - -
{d} Have Recruitment Rules been framed for the Not Applicable
post proposed in the field of promotion? If
framed in consultation with the Commission,
please quote Commission’s reference No. If
consultation with the Commission was not
required please attach a copy of rules framed. A
copy of the rules should be sent DOPT along
with the proposal.
[e} If Recruitment Rules were not framed for the Not Applicable
posts in the field of promotion;
(il Please indicate briefly the method of recruitment | Not Applicable
actually adopted for filling the posts. Please also
state the percentage of vacancies filled By each of
the methods, '
' Not Applicable
(il) Please state briefly the educational
qualifications possessed by the persons in the field
of promotion.
() In case the feeder posts are filled by | Not Applicable
promotions, the Recruitment Rules for the still
lower posts including the lowest post to which
direct recruitment is one of the methods of
recruitment may be furnished. =
(f) (i} 1s the promotion to be made on selection or Not Applicable
non-selection basis? |
[i#) Reasons for the proposal (1) above. | Not Applicable
(g) 1f a DPC exists, what is its composition? Not Applicable
(h) Indicate if the feeder posts are having Not Applicable
promotion channels other than the one under
consideration,
7. | If promation is not proposed as a method, please Ministerial Post
. state why it is not considered rlb/
desirable/possible/necessary.
P.K
: ED .
Munkcipal Corporation of Dt -




Not Applicable

8 If direct recruitment is proposed as a method of
recruitment please state
(a) The percentage of vacancies proposed to be By Direct Recruitment
filled by direct recruitment.
(b Indicate if there are any promotional avenues Not Applicable

for the direct recruits?

[c) (i) Age for direct recruits (As per extant GOI - Not Exceeding 25 Years

instructions).

(i} Is age relaxation for Government servants? The crucial date for determining the
age-limit shall be the closing date for
receipt of applications from candidate

| | Inindia (and not the closing date
prescribed for those in Assam,
Meghalaya, Arunachal Pradesh,
Mizaram, Manipur, Nagaland, Tripura,
Sikkim, Ladakh Union Territory, Lahaul
& Spiti District and Pangi Sub-Division of
Chamba District of Himachal Pradesh,
Andaman & Nicobar Islands or
Lakshadwee%L
{d} Educational and other qualiﬁcat%t?equlred for | Essential: 10™ pass from recognized
direct recruits .( it may please be noted that the | Board/Institutions,

essential qualifications prescribed are relaxable

at Commission’s discretion in case of candidates | Desirable; 1Tl or equivalent in any Trade.

otherwise well - qualified '

Essential

Desirable

(e) Whether essential qualifications to be

prescribed are in accordance with any Act(s)? If

50 please quote the relevant Act(s) under which

It is necessary and also supply relevant extracts

from the Act(s)

{f] Has the post been advertised by the
Commission in the past? if so, please quota
Commission’s reference No.
9. If direct recruitment is not proposed as method, Not Applicable
please state why it is not considered d irable
/possible /necessary. .
10. | {i) ¥ promotion and direct recruitment are both Not Applicable
proposed as methods of recruitment, will the
educational qualifications proposed fof direct
recruits apply in case of promotion?
(ii) If not, to what extent are the educational Not Applicable
qualifications proposed to be relaxed in case of
promotions. : A
11. | (a) Is deputation /absorption proposed as a method | Not Applicable
of recruitment? If so, please state the reasons for
the proposal. Please state clearly whether
deputation or absorption or both are proposed. ‘j
(b) The percentage of vacancies proposed to be Not Applicable
filled by this method.
{c) The period to which deputation will be limited. Not Applicable
(d) The names of the posts of grades or services etc. | Not Applicable ﬁ
. from which deputation /absorption is proposed.
12. | (2) If any of the methods proposed fails by what ——rves
methods are such vacancies proposed to be
filled.
(b} Whether the Recruitment Rules relate to s post | Not Applicable

which has been upgraded from Group ‘C" to

Group ‘8" or Group ‘B’ to Group ‘A’ or within the

same group? If s0, whether the necessary -

Mm funow- E




provisions for initial constitution has been
proposed.

(<) Whether the Recruitment Rules relate to a post
which is proposed to be downgraded? If 50,
whether necessary safeguards have been
suggested in respect of the existing incumbents
of that post?

13. | (a) Special circumstances, if any, other than those NO
covered by the rules, in which the Commission may
be required to be consulted, ‘

(b) Whether the Department of Personnel and NO
Training have concurred in _ the proposal?

14 If these proposals are being sent in response to any | NO
reference from the Commission , please quote
Commission's reference No.

15. | Name, address and telephone number of the Sh. Pawan Kumar Jolly, Administrative
Ministry’s representatives with whom whose Officer Ph. 8130543421
proposals may be discussed if necesary, for CED, 22 Floor, Dr. 5.P.M. Civic Centre
clarification/ early decision. New Delhi-110002.

o

Signature of the Officers sending the proposals

Telephone No.;: - P.K.
Adma. Offica: (CE D
Place: Municipal Corporation of Det~
& on-2B2a1 322
Date:
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. NOTIFICATION

: dated 11-1-1972, The following repylatiog ' : e )
3 ,'nw.'?\!:.:ﬁg‘ 08 of the Delhi Municipyl Cpmoml&on Acl.‘ |‘|)1\S::;I;Mlv.y‘rl'lu T e
N el 1-1970 in connection with the reerditment 1o (ke
",‘o'.ulk"' - eperal Wing of the M!lll!l‘lj‘:\' Corporation of 1
<t ee of the provisions of Sub-Section (2) of Se
:‘\ !:” '"|rdn Ainistry of Home Affaies Notification
of 1nVS% 0

orporation o
¢ 957) vide their ltn':;nlwnn\uf
PUSES o Stenopriphers Cirade-1& 11 and Stenoe
)'cAlhn. having heen hpproved by the Lt Governor,
{ "umn -am_m the saidd Act, reail with the Govern-

O VO B0-Dethi daed 191041966 are herehy published

SCHEDULE
Title and Commencement :

s regulations may be called the Delhi Municipal ¢ i y
W I::;tinnf iy meipal Corporation (Stenographers Servics) Re-

@iy They shall come nto force at once,

i) They shall apply to all Municipal Officers in the Stenographers Grade in the General Wing of the
Corporalion,

3. Mefmitions: . _
I these regulations, unless the context ntherwise reqires:

() “appointed day™ means the date on which these regulations come into force ;

(by “approved service in relation 1o any Grade' means the period or periods of service in that >
rendered after selection according o prescribed procedure, for :‘;leons term appoin :x‘ g:.:;s
Grade and includes any period or periods during which and officer would have held a duts post in
that Grade but for this being on leave or otherwise npt being available for holding <uch post :

(¢) "autborised permanent strength™ in relation to any Grade means the stre

ngth of perman .
specified posts in that Grade against which substantive appointments may bg: mad e"" ent ua
ih) “board” means the Delhi Municipal Corporation Service Board constituted under the regula.
tions framed under Clause (c) & (¢) of Sub-Section (1)0f Section 98 of the D.M.C. Act. 1957 -
() “cxdre™ means the group of posts in the Stenographers Grades in any department of the Corpora-
tion 10 which these Regulations apply ;

(f) “Commissioner™ means the Commissioner of the Municipal Corporation of Delhi

(g) “competent suthority” means:
(1) 10 relation 1o officers, under the control of the Municipal Secretary and the Chief Auditor

the Standing Committee ; and

(ii) in relation to all other officers in the service of the General Wing, the Commissioner ;

th) “Corporation" means the Municipal Corporation of Delhi ;

(1) "direct recruit” means s person recruited 10 & Grade on the basis of o competitine examination
other than & departmental competitive examination held by the board ;

[y “duty post™ in relation to any Grade means a permanent or temporary post of that Grade :

(k) “Grade™ means any of the grades,specified in regulation 3 ;

(" “himited depurtmental competitive examination® means an examination ope

. : an e: nloa particular ¢ate.
pory of Municipsl employees to adjudge their suitability for promo )

tion. 10 the next higher
category and desiged 10 thest their  knowledpe of grammer and composition nnd il
their ability 1o wnite and understand correct and idiomatic  English including precis !

: ‘ writing,
simp ¢ drafting ete. ;

(M) “long werm appointment” meuns appointment for.nq\ indefinite period 25 distinguiihed from o
purely tomporary or ad hoc appeiniment like appointments against a leave or other local vicancy
of a specilied duration ;

M) “permanent officer™ in relation to a Grade means a person who has  been substantively to a

: substuntive vacancy in that Grade |

0)

“probutioner’ means a direct recruit appointed 1o a Grade on probation in or against a substative
vacancy ;

(P} “sclect list" means the Select List prepared under Clause (3) of Regulation 6 ;

Q) “service means the Delhi MunicipalyCarporation Stenogriphers service ;

(1 “temporary Officer” in relation to any Grade means a pecson hold ns 4 te

: _ mporary or officiating
apposntment in that Grade on the basis of his being regularly appraved for such appointment ;
————

E—

Scanned with CamScanne
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. . he Senvice: .
3 Composition of ! tes in the Serviee, namely:

§ There shall be three pra Y]
‘ th Stenographers Grade-! \

P4 Stenegraphers Gradel &

(3)  Stene-lypsts Grnle, T

() These Grades shall be classified as € Tivss-

fred
“welwsion of duty posts from e e -
e = be dectarad by the Commission to be excluded from the cadre |

Any duty ina Gride may : . iy '
\:‘{ ‘,( PRI post i required for the e being 10 lu.. filled by the uppointment of person, —
‘ special or technical qualificatides or experience ; OF

for the time being, to lill such post by i person other than one from the g,
and the post shall remain excluded from the cadre o long as sye)y *d;'

|

(1) LS pecessary, §
the appropriste Grade
LR remains fn foree |

f
-

5. Substantive appointment in the Service: :

: . i le of the Service havine rs
Al substantive appointments shall be made to the appropriate Grade : aving rapand y,
e total numbser of pcumncm posts available in that Grade and not against any specified duty ;m.‘f,, st

Grade,

6. Recruitment to Stenographers Grade-l of the service:

(1) 30", of the substantive vacancics in the Stenopraphers Grade-I shall be fi'led by direct recruiimesy
on the result of competitive examinations held by the Board for the purpose from time to time,  The rimas
ing vacancies shall be filled by the substantive appointment of persons included in the Seleci List for the Siae
erephers  Grade-l, in the order of Seniority in the Selcet List except, when for reasons to be recordsd inars
iz, = person is not considered fit for such appointment his turn,

(2} Temporary vaeancies in the Stenographer Grode-1 shall be filled by the temporary promoties. =
the busis of seniotiry subject to the rejection of the unfit, of permanent officers of the Stenographers Grad=il
who Ine rendered not less than 5 years spproved service that geade. Such promotions shall be terminaied wies
porsens included in the Select List for Stenographers Grade-1 become available to lill the vaczncics.

(3) For purpose of clauses (1) and (2) a Select List for Stenographers Grade-1 shall be praparal 2%
may be m&{x\li from time to time. The procedure for preparing and revising the Select List shell be as s 84
i Anpendix-l.
" dG)ﬂ The procedure for holding the ,‘ompclilivc examination roferred to in Clause-l shall be speiied @
Appendix-1

(3) The length of approved Service for promotion to the Stenographers Grade-1 prescribed in Clas

(2) muy be reviewed by the Carporation once every 3 ye sed | - ided that st
)ik Goes wol Sxibad (e Mestad beyosd % Yo r{ years and revised if found necessary provide

7. Ampintment 10 Stenographer Geade-11 of the Service:

(1) Vacancics in Stenographers Grade-11 of the service shall be filled by promotion of permanc
- at G

officers from the Steno-ypists” Grade, who buve rendered ke -
in order of senionty subject 1o the rejection of the unhit. not less than 5 yeirs approved serviee i

(2) Substantive appointments 1o substantive vacancies in the Grade- shall be made in she -"\.'“".::

seabority of wemporary officers of the Grade except then fi " be recorded i iting. a person B
¥ " ur e g 7 s
conmsdered NE tor such appointment in his tury, pt then for reasons o rded i writing, a e

(1) The lenpth of approved service for pron :
' y " My ¥ . ‘e
ey be peviewed by the Commissiuner once c\cr;» ||"w“"" 10 Stenographers Grade-11 peescribed

rey o on does not extend the peniod beyond $ yeurm,

" 2L
jn Claus )

. i
yeues and revised if foumd recessary, providal BTy

§.  Recruitment to the Steno-typists Grade of the Service:

(1 Vavunees in the steno-typists G ' 1 : : ¢ hasi
Litive examinetions held 1or the purpine by llt'cml'tfu:::;‘." e it by direet esruitant on the buis of gsr:

by ond ,‘ {:wclil":cot:"a‘n|m.|;:‘;'::cl! :::?L::::-::: I';\“\‘;‘"f vavaneies likely to be flled up dunng the nest one lycr
Ofues ] ‘ ; : : © Stenostypists Grade of the Serviee ¢ filled permanently «
1c>mpnr.nnl_\ o the results of any exaomination referred u’)ml ('lauu:l t l()‘l U Servicesc b+ il ¥

e —
| —
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: POINIMENLS 1o substiuntive v i
pstantive apj vaeancies in the G
3 e of any order made y 5 ¢ tade other than these i 2
lllhl jn PUrSHANCE he nyl le who | epeer clawe () shall in the frst instance, e vl h‘! o o
gt ! officers of the Grade who hive cither pogy the i Ao e Bl

CLS

0 -
o mporty T empted therelrom by the competent At hori YR For this Girde held by the Boand or e
" ‘,pc\‘i’*"""h '--_"i( of the (EMPOrATY officers exet Whority. “The appointment shetll in either case be mwle
wlt P er of senionty ooy p Sxeept when, for repson 1o be reenrded i Fisidachonten
¢ (¢ ‘m\'it‘m'«l fit for substantive appointmemt in this wrn o writing, o pereon
g,‘l o » R
(b The procedure for holding the competitive examination referred v i Cligss (1) Sl be spoeiti o

-1l
. ,\N“"’""
o Tower 10 make (CMPOFArY appoItments aguinst substantiye vacancles:

A substantive vacancy may be filled temporarily in accordance witly (e
s 10 1EMPOTATY vacancics in the relevant Grade until it i filled in aceordan

'“ cahsantive appointment,

provisions governing appoiat-
ce with the provisons sovern-

0 ﬁolmlm:

1) Every direct reeruit to any Grade shall initially be appointed on probati ; 21 .
i Nj'(tg oo years from the date of appointment. i PoBNtion; 1he pedbd.of peota

(23 Every person other than a direct reeruit shall, when first appointed 1o a Grade, beon ‘trinl” for 2
aid of two years from the date of such appointment.

(3) The period of probation or trial specified in clauses .(l) and (2) may, if the competent autharits
Jerms it be extended ¢ curtailed in any case, but the total pcrios'! of extension of probation or trial shall n *
avewhere iisn ¢ .y by reason of any departmenta) or fegal proceedings pending ugainst the officer con-
xrmed, exceed « ¢

() Duping orebation or trial. a member of the service may be required to undergo such teaining ard
12 nass such tests as the competent authority may from time to time prescribe

'
Confirmation:

When a probationer or a person appointed on trial 1o any Grade has passed the prescribed test and hus
~mpicied his probation or triul to the satisfaction of the competent authority be shall be cligible for confirm..-
“onn that Grade.  Until a probationer or a person on trial is confirmed under this regulation or 8 discharzed
“reverted under Regulation 12 he shall continue to have the status of a probationer or as one on trisl,

12 Discharge or reversion:

(1) A probationer, who has no lien an any post under the Corporation shall be lable to be discharged
rom the Service at any time without notiee, if;—
(i) On the basis of his performance or conduct during probation he is considered unfit for furth.r
retention in service | or

' > v
: : information reluting 1o his nationality, age, health, or anteeedents, the
» :L:t;c'l:‘:l. ':'u:’lro‘:?t; is satistied that he is in cligible or otherwise unlit for being & member of

the service, .
(2) A probation who holds a lien on i post under the Corporation be reverted 10 such post at any
\ "e\in any of the circumstances specified in Clause (1).

i i idered suitable for conlirmation wt the end the period of proba-
. ‘3= “’2‘ r;o(t::‘a l“mcrl' u;l;t:casumli:: '::;d::‘a( the end of the extended period of such probution, il any,
’ :3 Clause (3) of J,ﬁ"égﬁuuon“ he shall be discharged or reverted in acvordance with Clause (1) or clawss
oY the case may be, e
w (4 wigial” in any Grade who is not considered suitable for continuance
;';.M él,adeA d:‘? borof ‘:c “ﬁ"f,?u?g pcl::(l::l of um)lf preseribed in clause(2)ol regulition 10 or (he extended
' any, un:i:tg ;;::c‘(]c) ::; that Regulation, shall be reverted 1o the sext lower Grade.

5 Lo : jority of member of the service uppuinied to any Grade before the
)da?r!‘::{lul):é é&&ﬁfﬁ;"&w'&g’:& meniority as determined belore that day,

vided that if the senjority of any such offic:r had not been specificully determined before the ap-
¥, it shall be as determined by the competent futhority.

| A\
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- i
ice of the Corporation oy :
Gratlo/ 0 the serves O L ~OTPOR to TPintgg
wanent officers of a OIS 0T 1 Grade with effect from any dagy dy
nk mﬁ:v tg“l"ﬁ‘f"‘"‘m ""h’“mﬂ{d"m’?ﬂgfonwe on vw appointed day shall rank senio. o7 e 4o ty
m v officers ap .

gt Senior 1o gy llt'r:::"'
day, and all PO At Grade aficr the appointed day. : m
0“)““ R ‘gir::d in Clause (2) the seniority f’fwl’fr-‘ﬂﬂs appointed to any Gryge afley |

i l\I(‘i‘:\ gaﬁ‘:cn\;c‘::rmin«l in the following manncr Humely. he,
pointad day siv .

Stenographers Grade-1
i : ( in the order of merit -
ieers DI cruits shall be mnkgd intersc : it in which .

= a,‘.“-ﬁ:.gsvn:‘rpgﬁ;?c’émt;)“i'::l‘io?\'::m the results of u::\(;;h they are recruited, the recruits of an cm;,b,? t:l:
ey i [ o Lyer examination,

i ked senior to those o .
mmmmt:b\;cm‘i ::m appointed substantively to the Grm_lcul;:lom the sclect list for the Grade shyy B g

in in whi o appointed,

ter-se acconding to the order in which they are s | |
= () Thcsmlnuvc seniority of direct recruits to the _gradc and persons submnu_v.cly 4ppointed g
Grade from the Select List for the Grade shall be regulated in accordance with the provisions mads in thiy .
hall in Appendin-L,

' .
X «or Officiating Officers:  Persons included in the Select List for the Grade shall rank ja
in the orﬁgﬁrﬂig ug\i( m';fach{{ed in the Select List and shall rank senior to all other temporary oﬁ:::
the grade who shall rank intere-se in the order in which they are approved for long term appointmeat 19 1,
Grade.

Stenographers Grade-11

(1) Permanent Officers:  The seniority inter

s¢ officers substantively appointed to the Grade i the
appointed day shall be regulated by the order in whi
(1) Temporury Officers: The seniorit

¢h they are so appointed to the Grade,
gp@inxed day shall be regu

y inter-se of temporary officers appointed 10 the Grade afier s
e lated by the order in which they are approved for long term appointment to
c.

i Steno-typist Grade
_ Permanent Officers: The Seniorit intere sc of O 1 I the grade afer O
appointed day shall be regulated by the ordcr in which thg‘;:?e ::h:;aptl:;gz :1°p (:'o‘;nlcc:ia;: Di!r:act recruit 3
pointed ayainst sub§l'.‘uu\'¢_ vacancics reserved for direct recruitment shall, however, rank intere-se accords
to the : umol’ merit in which they are paned 4t the competitive examination on the results of which they &
Tecruite receuils of an earlier examination being ranked senior to those of & later examination.
: (i#) Temporary Officers: Persons appdinted temporarily to the Gra
lﬁ'f;ﬁ!"é'c'fu's’&'ff'u: "m erit in which they are placed at the campetitive examination on the results of wx
Cruns of an earlier examination bein
(3) Al officers substantiv X

cly Y ranked senior 1o those ol a later eLaminalon
ho n [\ Po d
Idi g lemporar N or olﬁciulin‘ ? N Ppoinie o

a 2 - . senior 1o g
PPoIntments in tlm&?ngcc.m" R e

de after the appointed day s!u“ra!

14, Regulation of Pay:

(1) The puy and incre

ments of
mental Rules or other similur ¢

ules lclnuomcm of the il'ndes shall be regulated in accordance with the Fun¥
(2} The pay of a probationer 810 pay for the time being in force, :
the competent authority and Passing m}éiﬂm?'"‘?‘ﬂins ciach year of probation to the snmfadm_‘
A | Periodical tests be raised by one stage in the tme 5

|
4 '
nsuring better officie

With & view fo ¢
mey Comstitute more tha

i N one cadre
consider expedient, ¢ cadre (or

iy ':)elyl 'l‘l:td adeth running of the administration, the Com" "'",. s
_ 0 Whe formation of such md't'ﬂdc, on functional departmental or other - el

(‘.'-' -2‘ehcom"““‘°"t'r shall be (e -c\d:: ‘l:‘c :‘onow‘n‘ Provisions shall also have effect:

1 Authorised . . uthority*

% e PEFMARENL streng), and e s '

() The authorised perms MPoriry strength of the service.

and the slogi tem -t
#Ir the oppe i'::uol‘ offi Porary stren

oyl ch
ST th of th the service in on !
HME, if it 50 thinge LY "m\lr&:nth e ‘*‘“"l be dcte‘:n%ir:g:sb;r:he cadre puth ,'.;‘,umr
§ inks nNeCessary in 1M‘?::e:2‘§tcu;!ndaulhorily may vary the same [
— = :

administration ; e

_'-’ 1
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W
g The cadre authority may also make t

(b) from time to time ; emporary additions 10 a cadre as it may deem nECEssary

_Cadre transfers: he | T
m The Cadre authority may trunsfer a cadre officer of an le |
any grade from one

il ;d(c 10 another except that in the case
. g of 4
calh the approval of the Standing € Ommh‘\m 'cadrc under the Municipal Secretary he will do 5o

. itution of new caclres:  New Cadres of i
) iagto Jifferent cadres come into force. T4 5 o St it s -

R val of gifficultics:
I i
The competent authority may from time 1o time issue
(t :o i ime issue sugh general or special dircetions as may be

move difficulties in the operation of any of the provisions of these regy ations

5‘\'5“" .

o In o?';f&'}!\é“‘;?“ J&&'{Z‘S&d‘ is redered surplus on account of reduction in establishment
arom aecount ffort t0 absorb such i e reform °'_"'°'83"5“i°ﬂ. the competent authont w"ll m:
e qossible € surplus officers and will give him priority over out siders or nyw r‘ecr't‘s'l‘l‘s i

7, Interpretation:
aatters not specifically covered by these rgulations and all matters in which d ;
[ provisions of these regulations, shall be referred to the ‘(ctorp?r::ig:?h::c‘%eugsfgx

m..gun'on of any ©
harcupon chall be final.

18, RpPMlﬁm:
Any permanent or tempomry,omoers in any grade aggrieved by the application of the provisions of any
of 1hese Regulations may represent his casc to the competent authority. The orders of the competent authorty

on asy such representation shall be final.

19, Supersessiot of previous orders:
These regulations supersede all previous Rules, Regulations, resolutions, directions, orders of instruc-

vons on the subject covered by these Regulations. |

APPENDIX——I
(See Regulation 6 ()

Conslitution and Maintenance of the Select list for the Stenographers Grade-1

1. Constitution: ;
Officers working tem ranly or officiating for more than & year against & long term ‘appn')mlmem Moot

mediately before the ap%oimsg da.yyshall from the Select List for the Grade on the said Date. sl

L Maintenunce:
iti st fo aphers Grade-1 after its gomtim\ion under paragraph-1
bc(g:;)u A‘ddmo:s o ‘:: sil:::‘eu“ e :chcm Snl:&%%\; may determing from time 10 time keeping in NieW the
tuisting ludem':'n'lc num I’S‘:i from the persons selected, from amongst the Stcno?m hers Grade-11 who
mptted vacaneies, [0 d at grade, o thre results of the imited dfparmmuul
from time 1o time, in the order of their meril,

have rendeced rve
not less than 3 years appro 3
compeirise examinations held by the Board for this purpose
R ferred 1o in Clause (1) shall be regulated D
minatn (o \f with the concurrence of the U.P.S.g.

) .oz tal competitive SXaTET '!
g T lmied JePAEAS, The Commison e b

L Senigrity
. lect List for the

(1) Officers i ldcd'nthSC' !
10 those included ur:cx::n:\ :ﬂer lsuo::h consmutlon-

(2) Officers included in the Select list under

e | 4
included in the Selected st ] qubstantively 3PP0
0 cubstantive vacanc

(3} Direct recruits 10 the Grade 1as
and appoi rsons included in the e
ppointm nt of P¢ e it
Scanned with CamScanne
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Hinstrntion

e " . 50 recriif shall be alternatively rany
e e Soleer Lo If, hawever, for gy reason i direct recruit or a l”fson':&u‘;: &flo., o
) I) .

anpodnted from the Nelect List, s | the intment in the i

. Select List ceases 10 hold the appointy et in Grade of five

ment 10 the Grade from the o erely foe the purpose af ensorite the propartion rqup‘::,‘:/ " ;” nig
" .l

the seniorisy fist xhall not b re-aremge

ent cach every divect

4. Romoval of names from the Select List:
under Chise (1) an oflicer included in the Select g R
e cmdf i

Subiject to the exeeptions made . t
] ed In 1 be is substantively appointed to that Grade.

continued 1o be inclinded in such fist 1l
() Officers included in the Siect List for the Grde who cannot be appointed to gy

are reverted there from for want of vacancies will continued to be included in such list and ,mmﬂl‘::lo:‘
ooy

assigned 10 them, in the Select List,
(3) The names of persons of the following categories shall be removed from the Selece fist:

(a) Persons substantively appoinied 1o the Grade |
(b) Persons transferred to another service or! post |
(¢) Persons who dic or retire from service or whose service are otherwise terminageq -
(d) (i) persons officiating in the Stenographers Grade-I beyond the period of P
in regulation 'l:’ wh&ng ;:rcr:':cd lhcr'cfgm as a result of a dgm"'cm‘;il‘l u;m-,,.
proceedings under ¢ unicipal Corporation Servi Uiy
gulations, 1959 ; s rvice (Control & Appuijp
Persons who either during or at the ¢nd of the period of trial i
prescribed in Regulations 10 are reverted therelrom undera(ll:ulstc(ficgf i“Pmef
on the ground ol unfitness to continue in that Grade ; or cpulato:
(ili) Persons not yet promoted on trial to the Stenographers G .
view of the Select List are found because of dgtcr?omio(;l'?:eu!c::hrzc?r; '.'\:.?"""
e duct since inclusion in the list, to have fallen below the required standand, ar o
ovided that the removal of the name of a person in Category (IT1) menti
included in the Select List on the result of the fimi ' gory (I11) mentioned above who has e
Srupli 2 Gull e dbna i CoRsNMIoN ‘:nhh:h';mﬁ:ffrd.m"mml Sompetityve examination refemed 1o in s

(i)

APPENDIX 11

;;;.e_\ . (See Regulations 6 (8)
Sh Procedure for holding Competitive Examination for Stenographers Grade I and
Steno-Typists Grade
Notiee of Fxamination:

1. A competiti T
pettive examination for Stenographers Grade-1 and Steao-typists Grade will be held AN
ilf, A%

Mry and J
Po:zi:h' !:::"'::.{:;:;&’:ry?vm'mm gn b::hf' notice issued by the Board., Every such notice wi
first examination may be held in a month to be dexcm:i“ 13'51&“6&.&‘ the Exxiniion, Provigel e

Application of admission
2, A I :
candidate must apply 1o be admitted 10 the examination before such date, in such manne! wd

in such a form as the Hoard may prescribe

Age:
3 A candidate must have

on the Ist January of the year d"nn.c“:‘m 3: mg&m‘{: m must not have attained the age of 24 d
Provided that o condidate 4 ! 3
tion if he holds substantively o p:’rh 13 Ovor the age of 25 years on that dats be admitted to the ena B
od of not tesh than 3 yours, if mm"of mma post inon Muni mam tted to on fl"
not attained the ge of 35 yca:;m .?b i Pelication is received thwug’;u u:":g::l “W,mn corpos b ¥
— w s .Jauﬂlry of the year during which the c:‘;r:‘i;:’xion imim;//

e "
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5 G i }
. The vpper age limit preseribad above wil
N~ ¢ ohoduled Castes and Sched t Wil be relaxable in Ahe case of candidates helonging
general orders issucd by the (\;I:;lc ocs and ather Fin accordancs wih th

specinl catepories i :
ment of India from time mcgnng: in accordance with the
aey 107 appointment ;

CES

ML Y :::‘pfn“:;:.m‘ :‘uti?"?:m: than onc wife living or who having 4 spouse living, murried (n ony
hall he cligi Friage is void by reason of its 1aking place dunng th iife  such

SPOUSS, S ¢ cligible for appointment 10 service : “3 unng the Wilfe time ol such

(» r:fos:g\n:\:r:r:?o?&?sgﬁ ;‘-""“’:::lic?!)'aw:?;g of 1':\: husband having 2 wife living at the time
riage, shall be cligible for appointment 12 scr:‘ic‘:. has a wife living at the time of such mur-
provided that the Board, il satisfied that there

, are spechs :
e operation of this clause. clal grounds for <o ordering, exempt any person
from

ool :
¢ A candidate must satisfy the Commissioner that his character is such as 10 make him suitable for
piptment 10 the service,

Q,,muiim:

Candidates must hve passed at least one of the following cxaminations or possess one of the following
centifatesi—

(a) Mngriculatiqn Examination of any University incorporated by an Act of the Central or o State
Legislature in Indis or an examination reco

: 4 ! gnised by such University as equivalent to its
malericulation examination ; ;

The examination held by a State Education Bo‘td at the end of the Secondary School Course

for the award of a School Leaving Sccondary School, High School or any other crrtificate
which is accepted equivalent to matriculation certificate for entry intlo service ;

Cambridge schoo! Certificate Examination (Senior Cambridge) ©

European High School Examination held by ghe State Government |

Tenth Class Certificatz from the Technical Higher Sccondary Schol of the Delhi Polytechnic
and

(1) Junior examination of the Jamia Millia Islamia, Delhi, in the case of bonafide resident studem
of the Jamia only.”

{v)

(¢}
(1)
(¢)

Medical Examination:

7. A candidat t be in good mental and bodily heaith and free from any physical defect likely to in-
werfere with the cf'ﬁci:n:.’ :;;:chaq;c gl? his duties as an officer of the service. A candidate who after such medien!
txamination, as may be prescribed by the Commissioner. is found not 10 satisly these requirements, will not
b appointed. Only such candidates as are likely to be considered for appointment will be medically exa-
minad, .

Bligibitity:

8. The decision of the Board a.s to the cligibility o¢ otherwise of a candidate for admission to the
famination shall be final,

Cetificate of 3
: ¢ r:o:i':dh‘:::e ks it 45 N6 mminatiog unless he holds a cenilicate of admission from
the Board,

Debarring of candidates:

- . i ation or of submitting fabricated documents, which have
i len:?;m? gt;dsdutcrfoum‘! su;::‘);e‘gc:"‘l“:fm‘? are incorrect or false, or supressing material information,
or of using or ;‘V‘" feoF ? m"‘;"‘f“m, means in the examination hall or otherwise resorting to any other irre-
lar or impro SNpLNE ‘? ¥ btaining admission 10 the cxamination, may, in addition to rendering himscll
Mo to4 cl:'imper‘mcans or 0 be debarred, cither permanently or for a specified period, by the Board from
dmission Lo ina pr?sccguon. vance n &A1Y intervicw held by the Corporation for selection of candidates,
Clause 10 m: :;n‘;n g:umlr &p&? n{nul tandidate or an outsider be allowed more than 3 chances to
PPear in the competitive examination.
\
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Disqunlification: y ol .
. squgred in the application form will pe

ymmengdation excepl these “‘"‘, ' ; 2

tion ;\ln')l' .||‘l\’t"l:lmn the part of o candidite to obtoin support for his candidature Feple

qualify him for admission,

ykcr::cmto L‘Q.\
il., q
My

Fee:
12, Candidates must puy the fee preseribed in Schedule "A" - No claim for refung of thy
. 3 &! W

entermined,

Conduct of Exwmination:
13, The examination for apgointment under these Regulations shall be conducteqd By the

the manner preseribed in Schedule B

Examination Paper;
(4. (D The papers will be set by an sccredited examiner of Central Sceretariag Training

Delhi or au;y avthorised outside  Agency. The valuation will similarly be ¢ A

ORe by oy,
(i) ‘1::0 mminnm aad examiners as also the supervisors and invigilators wilf pe "

Authority of Board:
15, The Board shall bave the authority ;=

(1) The issue instructions for supervisors and invigilators :
(1) To hire premises and furniture as necessary for holding the writt :
(iii) To fix fee to be paid: SHETARSR
(a) for selliu? cach paper und valuation cach answer book ;and
(b) to supervisors und invigilators, and similar other matiers,

16.  After the examination, the Board shall prepare a list of ' i men
’ candidates i 1
i 0 o, S 1 by o ol
. | ® i :
pointment und also considered by the commissioner to b’c’ suiutﬂ: in :l: brgrpgéﬁr:lm? t‘:g :;ps:i:ge iy

Provided that the candidates bel nging to the Sched
. ] uled Castes and
the Board 10 be suitable for appointme with due regard to the mnin(;n::w gf’ l;c‘%;l::k:r gﬁdﬁmﬁﬁz

shall be entitled 10 be i '
Tribes as the case may b:’-"m'm“’ 10 vacancies reserved for members of the Scheduled Costos and Schedul

Note | - Suceess in P
e examination confrs no right to appointment unless the Commissioner is @t

fied, after such enqui g ;
respect for lpmin?m'z:a:o?:g -3:5.’}3.3”"“" FEVENiaTy thet the candidato & suilblnd

Note 2:—The form and manner of comm i
MBS UK o ot by e B Yt e, SSAminaton 1o fdid o

SCHEDULE ‘A’
Fees:

Candidate seeking admission 1o the exXaming

tion must pay 1y .
", Re. '/. (25 P. i the Y the rO"OWIﬂg fees:—
when asking ‘,o'r"” n:}‘;?? cﬁ‘i. candidates belonging 1o Scheduled C d Schedukd Tribe!
to the Corporation by Croses| r°‘:";l“" connecied docum:m;, %"h? n:?ount should be P
in cash at the counter ; ; or Money Ocder.  Local candidates, however, M4 ,’“

(i) Rs. 5/- (Rs. 2.50 in case of cungjyy =
g . . &

the completed application form for l:l:cbcmlo'ng;?{t:: Gsclylupd‘sﬂcdo Czstcs nnd Scheduled Tribes) ™
i mde ;

(i) Rs, 20/« (Rs. 5/~ in the case of 3
with the completed application f:,",:,“g::‘(‘h:e':g:tgin 10 Scheduled Castes and scheduled TA%
—oia T no-typists Grado-L. o
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w SCHEDULE ‘i

e suljects of the examination, the time allowed and (he maximum marks for each subject will

« 3§ (ul“““:/
@ in case of Stenographers Grade-1;

Subject Marks Time

() English 100 2-1/2 Hous.
Grammer (including Punctuation &
spelling, Precis writing, simple drafi-

ing cte

(i) Shorthand . 200
on English will be designed 10 test the candidates” knowledge of grammer and composition
peneratly his ability 1o write and understand correct and Ideomatic English and will include precis-writing
':im ole drafuing €€,

Candidates will be given two dictation tests, one at 120 words per minute, for seven minutes and another
1 100 swords per minute for ten minutes which they will be required to transeribe in 45 and 50 minutes respac-

pvely.
Candidates who satisly the minimum qualifying standards in the dictation as 120 words per minutes will

shove the candidates who obtain the same standard in thé dictation at 100 words per minutes ; persons
in cach group being arranged interese in order of their merit as disclosed by the aggrepate marks awarded to

esch candidate. |
“h"* In case of Steno-typists Grade
Subject Marks Time
. English '
Grammer (including punctuation and spel-
ling, precis writing simple drafting etc. 100 2/1-2 Hours.
2. Shortharnd 200

The puper on English will be designed 1o test the candidates knowledge of Grammer and composition
::lnzmully his ability to write and understand correct English and will include drafting eic., of matniculation
rd

Candidates will be give a dictation test at 80 words per minute for five minutes,

3. Candidates must write the papers in their own hands. [n no circumstances will they be allowed
the help of an amanuensis (Scribe) 10 write down answers for them.

3. Candidates can take cither of the two examinations referred to in Clause 1 (a) 1 (b) above, cither
in English or in Hindi, at their discretion,

4. The standard of the examination referred to in Clause (a) shall be equal to BLA. while that of the
eumination refered to in Clause 1 (b) shall be equal to Matriculation,

'

By Order

‘ Sd/-

A ( (RAMESHWAR DAYAL)

\ ' o Under Secretary {Local Sell Govt.)
Delhi Administration Delhi.

— ' J"__—. —_—
\
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NOTIFICATION

No. F. 9/13/82-LSG dated 31 Au ust, 84 The Regulations made by the Municipal Corporat

I under Sl;cz{on 98 of the Delly .\rsfunidpnl Corporation Act, 1957 (66 of 1957) vige their Resoy s Of
No. 800 dated 10-11-70 were notified in the official Gazette vide Notification No, F. 2244)7 Lsg
dated 20-6-71. | hese recruitment Regulations were amended vide Resolution o, 772 dated 9.9.%
notified vide Notification No, F. 2{244/70-LSG dated 1-4-75. The revised regulations have been ,n::
by the Municipal Corporation of Delhi Resolution No. 497 duted 27-8-23 and concurred by the UpSC o
theis letter No. F, 1,'1«20}&6—&!! dated ]5-5.76 and No, F. I24)420)776-RR dated 254277, were “PProveg
by the Commissioner vide Decision No, 296/GW/Corp. dated 23-7.80 in Lxercasing the powers upder Sectiog
S02Kb) of the DM.C. ACLI9ST and again vide decision No. 1441 /GW/Corp. dated 14951, 1a COnngg,
on with the Recruitment Regulations for the post of Driver (Uniform Grade) i the Genera] W

v Y 0g of the
¢ » baving been approved by the Lt. Governor, Delhi in rsuance of the provision of
n(2)of section M?}thc mgy Act, read with the Gowt, ofpulodu. Mim b

notification No. 3/6/66-Delhi dated 19-10-66 are hercby pablished in Scheduled hcbl‘l,ry:-ol Hote Altin
SCHEDULE
Recruitment regutations for the post of Driver
1. Name of the post Driver
2. No. of posts 3&5
3. Classification Class 111
R i R s
s,

Whether selection post or non selection post  Salection

6. Age limit for direct recruits Not exceeding 30 years (Relaxable for Govr, servants
ggmcmplom of the Municipal Corporation of

7. Bducational and othar Qualifications required Essentia] ¢
for direct rectts, (i) Middle school in_Hindi/English from ,
recognised Bour:f equivalent.
() Possession of u valid licence for driving

vehicles with knowledge of motor mechanics and

experience of driving a heavy vehicle for st least
i five years,

Desirable :

E:Wiliuity With surroundings of Delhi and New
.

NJTE i=Candidates shall have 1o Piss a trude test
beld by Exccutive Engineer (Auto),

Wazher age and educational qualifications Age . No

prescribed for the direct recouitment will apply Eduqntmqal To the exteat

10 the case of promotees. Quulifications  indicated in Cal. 11
9. Penod of probation, if any 2 years,

10. Method of recruitment whether dircet 75 by promotion farling which by direct recryit-
feceditment or by promotion ur by cputation/ meat, ‘
tranife: & pacsatage of the vacansies to b2 257 by direct reccuitment.
filled by various methods,
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In case of recruitment by promotion/depy- Promotion :

11.
stion/transfer, grades from w
;gpbu:iﬁom'mdet to be made,

12. 1fa DPC exists, what is its composition,

. Circamstances in which UPSCis to be
o sulted in making recruitment regulations.

promotion/ Class IV servants employed in the General Wing of

the M. C. D. possessing & valid lcence for drive
heavy velicle” with knowledge of motor m::nbmg
;M experience of driving a heavy vehicle for at  least

m"““‘mﬂm passing o trade test held by
E.E. (Auto) as in the case of direct recruiss,

D'PC shall be constituted as per rules,

con-  No necessary,



