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No. DCA/GPEMCD/2023/ 2 53 Date: - 811273
CIRCULAR

This has reference to circular No. DCA/FP/2022/NDMC/861 dated 31.03.2022 and
DA /GPE/MCD /20237791 dated 06.06.2023  of DCA(Final Payment), NDMC AND office order No.
DO A, F&G-1/MOCD/2022/D 76 dated 10.06.2022 of DCA(F&G)/1 vide which certain instructions were
given to streamline the tinal payment ol retiring / deceased employee.

[t has been noticed that no adherence is being given to the above circular/office order and there is
ovtra ordinacy delay in finalizing retirement/death cases. This type of delay leads to unwanted Court

Canes, Gievonces/Complaints,

o void such situations, “all HODs may be once again requested to direct the DDO’s under their
contioi to acthere the instructions given in referred circular/office order.

Followine are the main consolidated points of above circular/office order to be followed:

o 10 start process of tinal payment before six month prior to retirement and the same should be
forwarded to GPF Section prior three months of the retirement of the employee and immediately
case o8 deathoof anemployee

+  bor Updation of GPF-

List of retiring employees alongwith GI’F No. be forwarded to DCA (Final Payment) at
110 <1 months in advance for scrutiny of their account and DCA/GPT will inform the missing,
enirios it any, within 10 days from the receipts of information.

sncerned DDO will start the process of verification of GPI' missing entries from the
o o d zonal account section and inform GPF Section accordingly.
« 1 10s shall update the GPF nomination of all the employees working under their control
. N ary formalities to be taken care before torwarding the cases to GPE Section for tinal

savieent toan and advances.

Administrative approval obtained form Competent Authority.
Forn “A” in case of retirement/Form B in case of death complete in all respects and duly
sipned by Competent Authority.
HCs perfoma showing tull details of emplovee, bank account number and FEH code duiy
cianed by concerned official and DHO.

1, Copy of bank pass book/canceiled cheque showing 11'5C code/Mandate form duiv

anthenticated should be attached.

o Contingent bill in daplicate.

0 GV nomination copy duly attested by DDO on both sides

/ in death cases 1D proof of nominee mentioning the relation with employee duby anested
by DDO

8 Refundable  Loan/Advance Form/Withdrawal  torm dulv  signed by DDO for
Loan/ withdrawal cases.

Y As per GPF Module, payment will be made te subs riber in Salary account only, except in

death case
['his issues with the approval of AddL Com. (Finance). . we o N
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