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CIRCULAR

Sub: Submission of Annual Immovable Property Return (AIPR) by
Officers/Officials of MCD through SPARROW portal for the year 2025 -reg.

In terms of Rule 18 & 18(4) of C.C.S (Conduct) Rules 1964, the Annual
Immovable Property Return (AIPR) for a particular year is required to be filed by
Government Employees latest by 31% January of the following year. Accordingly, all the
MCD Officers/Officials are required to file their AIPRs latest by 31.01.2026 from
01.01.2026 to 31.01.2026 through e-SPARROW portal, positively.

8 All the HODs of Departments concerned are requested that contents of this
circular may be widely circulated to all MCD Officers/Officials under their respective
control. Non-Filing of AIPR makes the concerned Officer/Official liable for action as per
rules.

3. AIPRs received beyond the stipulated date and any form/mode except
SPARROW Portal shall not be accepted/regarded as conforming to the extant
guidelines. The process flow is as follows:

Login to SPARROW
( https://sparrow.mcdonline.nic.in/ or https://saccess.nic.in/ )

4

IPR

!

Declaration

!

Select Statement as on date (01.01.2026)

4, This issues with the prior approval of Competent Authority.

Encl: Guidelines & Demo Filed AIPR J
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(Abhishek Bhukal)
Director (Personnel)
To,
All SPARROW Custodians
Distribution:
PS to Commissioner for kind information of Commissioner please.
All Additional Commissioners.
All DCs/HODs(with request to circulate amongst their depts.).
Director(IT) (With request to activation of Portal)
SO-1/CED (for placing this Circular on MCD website)
Office Copy/ Guard File
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(Abhishek Bhukal)
Director (Personnel)



*Guidelines for Filing AIPR:

(i)

(i)

(iii)

(i)

(ii)

(iii)

n_case of NIl Return: I any Officer/0fficlal do not possess any “Immovable Property
inherited by Officer/Officiol by him or owned or acquired by him or held by him on
lease or mortgage, either in his own name or in the name of any mermber of his
family orin the name of any other person” shall submit details of his/her Residential

Address Property detalls like (parental property or on rent or staff quarters)

n_case of Same as previous year Return: If the above mentioned details are not
filed on AIPR portal In the previous year then file as a new AIPR this year with all the

details of Immovable Property.

If new property added/deleted this year: If any new property bought or sold by the
Officer/Official the details of that property must be added or deleted from AIPR this
year with proper reference number of on record of property.
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1. Name of Officer (in full)

STATEMENT OF IMMOVABLE PROPERTY RETURN FOR THE YEAR 2028°AS ON

2. Service to which the Officer belongs

Mr. Happy Kumar

MCD CENTRAL ESTABLISHMENT

015t January 2028

3. Cadre & Batch MCD CENTRAL SERVICES - 2022
& Present Pay Level — 07 ( your pay level like 02 to 14)
ST Name o Name & Detalls Tostof Prescenl value Trnot in own name, stale | How acquired whelher Annual iIncome Irom Kemarks
NO. |KhasraNo, of Property construction/Acq in whose name held and | by purchase, lease*”, property
Village/City, {Description) uirement his! her relationship to mortgage inheritance,
Taluk, Sub- (and year when the Govt Servant gift or otherwise with
Division, purchased) date of
District including of acquisition and name
in which tand in case of with details of
property is house person(s) from whom
situated (full acquired.
location &
postal address)
T Z 3 3 5 [ 7 B ]
1 Flat . d flat then Cost of property it | Mention 1f not un own name then Mention detais of Annual income from property | Any remarks of

fill the detais of

mention floor also ,

may be purchase

approximately

also mention the name of

property how it was

if it was on lease. rent or

property like letter

properly you have Land . Plot cost of present value of ov/ner and your relation acquired eg gift, other means no if it 1s on recorc
may be o yours, construction cost, | property wilh ov/ner also purchase. loan etc
wile’s. parenta! Mention area of Mention year of Or any nformaticn
property eg 100sq | purchase 3lso Also mention name of left about property
mir person from whom «t was
acquired with date of
purchase
Dum | Celhi, New Delty, Flat, second (2) 25 Lakhs, 2000 40 Lakhs Yes. Jont . Ms Sanwi, Purchase. from StvMs Nil ( Setf Occupred for On tecoid vide
my 15691, K Mahal floor, 185 sq mur approximately Wife XYZ Builders elc, resdental) letter no
entry | Rajendra Place, fiew 01/01/2000 AO/CEDICR-
for Celtw 110015 Or O¢ PR/2000/201 Ot
refere 10 01.2000
nce Nao. Ms Sanvi Wife Rent amount if on rent




