SOUTH DELHI MUNICIPAL CORPORATION
Central Establishment Department
22nd Floor, Dr. S.P.. Mukheriee Civic Centre
J.L. Nehru Marg, New Delhi-110002

No. AO/Estt./2020/ &0 Dated: 26.05.2020

CIRCULAR

» Sub: Circulation of proforma of APAR on Head of Departments —reg.
This department is in receipt of requests for proforma of Annual
Performance Assessment Report. Hence, the requisite proforma of APAR is

attached herewith.

> 1)

Administrative 'Officer(Estt.)

Copy for information to:-

1., PS to Commissioner, SDMC.

2 All Addl.Commissioners, SDMC.
3: All DCs/HODs - through e-mail.
4, Director(IT) with the request to get it uploaded on the SDMC's Website.
5.  Office copy/Guard file.
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<faroft faeell v ey
SOUTH DELHI MUNICIPAL CORPORATION

faurfiar siemey 9 vdlo Raid
FORM OF ANNUAL PERFORMANCE ASSESSMENT REPORT ON
HEAD OF THE DEPARTMENT

(@aa T—v' afrerd)
(Category ‘A’ Officers)

M/ Braferg
Department/Office

¥ /ey A Rard

Report for the year/period

ART-I—afaaa fageor
4 PART-I— Persor_xal Data

(Frafera & wrafR serafie sIATT g AR ST
(To be filled by the Administrative Section concerned of the Department/Office)

1. 3BR BT AH

Name of Officer

2. foar/ofq &1 am
Father’s/Husband’s Name

3. o fafy
Date of Birth

4. gefar Aoft o Ay ora | wrfe @

Present grade and date from which effective

5. adar ug ok Rifer S < warf @

Present post and date from which effective

6. af & dRm arulefy ) sl (@2 ar e
gannfe) afe su= wig ulen forr ¥, SHeT T

Period of absence from duty (on leave, training etc.)
during the year. If he has undergone any taining,
specify.

. m@?ﬁ Ho

Biomatric No.

EWTEY

Signature

i
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(2)

AM-I—a—3@erT (®1d &1 Wik faavor)
PART-II— Self-Appraisal (Resume of Work)

WWMMEWWWWW)
(To be filled by the Officer reported upon)

1R S W a el adver af @ o Wi afte Reed AR T et

m&ma&?aﬂwvﬁaﬁmmﬂaﬁﬂ?ﬁaﬁiw@mﬁ%ﬁ,uﬁﬁﬁa\ﬁwvﬁammﬁaﬂma
g |

Please state whether the annual return of immovable property for the preceding calendar year was filed within

the prescribed date, i.e., 31st, January of the year following the calendar year. If not, the date of filing the return
should be given.

2 WWWMW?WW“WW?WWWWWW@W

< PR o¥ Hi T § v gy 9 Swvaiie o o 9w femd & 2 @ eRM 9w g el @
Syaferdt @ aRToEr 1 a7 W Seong e wear & |

The officer reported upon may make a brief statement of the duties and responsibilities attached to the post he
is holding and those assigned to him with targets fixed and also the duties and responsibilitics discharged by
him, enumerating the targets achieved by him during the period under report. While doing so, he may

bring in the Administrative and Technical parts of his duties and responsibilities and achievement
separately,

EWTIEIY
Signature
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I RPN BT T4 et R foredy wirh 2
Name of the Officer Reported upon

(3)
fRar @y arafer
Period of Report

AR faeq o afta grr eaie
PART-III—Assessment by the Reporting Officer(s)

e — &R fmmenst & Al ¥ S WY Surgd B RO Hxa € $6 1T B7 SO () famrmene gy e
w1 Ruteffi i s &, 3k SuanT (4) SuRje gRT AT S, SiE e v & Rur ferad

aren wr fuffRa & Rord feras arer sfer 9 wrr @ Q41 sgamt () el (@) s
Note :— In the cases of Zonal Heads of Departments, who are directly reportable to the Deputy Commissioner,
Sub-Part (A) of this part shall be filled in by the Head of the Department to which the officer reported upon

belongs and Sub-Part (B) by the Deputy Commissioner. In case where only one reporting level is
scheduled, the said reporting officer shall fill in both the Sub-Parts (A) and (B) of this Part.

GEEIcAE
(A) TECHNICAL:

1. o9 @R @ RO ford) o 8 97 g
A1 ORI q@fiel gee | wefa

Jifera s fqewvr ¥ @ 3y gead €

Do you agree with the resume of work with respect
to the technical aspects enumerated by the officer

reported upon in Part-II.
2. ATHIAD T FHAI 0T

Professional and Conceptual skills

3. fufRd ew vd Suafds &1 9y Sei@ & 91y

HRf feTe Slapraar

Quality of performance with specific reference to

targets set and achieved

4. o, Fraw ok Sufgdl &1 9 sk SH@r

TaATe) TeH § WA B aHH

Knowledge of law, rules and regulations and their

applications (on technical aspects)

5. 7 fawg agufds o @ o

Innovative quality

6. RGBT 3R [T B &g

Planning and organising abilities

7. TH=Em T8 B @ TR

Readiness to assume responsibility

6. T ord & A B Ry S I A

Any special achievement made in his field of work

9, WWI—SIIEI T S, ST8T Aa¥qd &

Knowledge of Accounts (wherever required)

10. AT ATHIR HedidH
Overall general assessment

Rale fore aret iR @ gwamv
Signature of Reporting Officer

A (ETH e W)

Name (in Block Letters)

e
Designation

Ry

Date
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(4)
e :

(B) ADMINISTRATIVE :

1. e afterd & R foredt S @ 99a g
RO st e W ik Wit s
faRor 9 @ 3y wewd ¥ |
Do you agree with the resume of work with respect

to the administrative aspects, enumerated by the
officer reported upon in Part-III.

2. WY
State of Health

3. o & ufa sfghy

Attitude towards work
4. faofa o &Y ervran

Decision taking ability
5. JfsHA ¥l / SuRfMEH
Initiative
6. F=v-3yor yetvran (feiRaa wd #iRaa)

Communication skills (written and oral)

7. JA<R—auhd TEY ok S ard

Inter-personnel relations and team work

8. ST @ T TR
Relations with the public

9. IFHfaT Tl / Sonfay / TS @ BRAR o @
EINECE B

Attitnde towards Scheduled Caste/Scheduled
Tribe/weaker sections of society

10. UREHSIAT BT &
Planning ability

11, gAEroT / Fa @l Qg
Supervisory/Managerial ability

12, fOTFIERT TWTe™ @ doRar

Readiness to assume responsibility

13. =1
Integrity**

14, AT AW SIRT qSTHT

Overall general assessment

15, AN HH (Sopte /A0 ITH /ST /AW /

AT | )
Grading (Outstanding/Very Good/Good/Average/
Below Average)

Ao - frd) e @) S A 3 B forg RuYé et arel e B RAld @ ante aeE @ R
Feolfd feud @Y fva awg &) e % ey Ol Afiag & RO /IR 1 W Ieod BT 1Ry |
Note :— For grading an officer as ‘Outstanding’/Bclow Average, the Reporting Officer must clearly mention the
reasons/grounds justifying such grading, keeping in view the contents of his observations mentioned

against various colums of the report,

R foram aret SIRFTE-II # EIRIT
Signature of Reporting Officer-11
eIl GRS
Place Name (in Block Letters)
fafr Ug Wil
Date Designation
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el

Place:

fafa
Date:

(5)
uﬂﬁ?ﬂ&ﬁnﬂmﬁﬁg%%iw

Name of the Officer Reported upon.
fare $r Iafe k34

Period of Report. to.

T IV gefdeda a0 arer arfaardy @ feeaoft
Part IV-Remarks of the Reviewing Authority

%ﬂ»i%*%&ﬂ%%

Length of service under Reviewing Authority

gmﬂﬂﬂﬁm@ﬂ&nﬂwxﬂ.:;?@

e arr FRERREREY @ AR

#r aré feeaoht ¥ qobe: wewa ¥ TR aE RE

forae ary sy A Rl wfige fowlt § FEa Al
w%qﬁgﬂqﬂﬂ»uﬁaﬂgﬂ”wﬂyi
w7 ¥ sfeafaa fRar sl

Does the Reviewing Officer fully agree with the
remarks of the Reviewing Officer(s) recorded in
part-1II of the proforma? 1f he does not agree with
any adverse remarks of the Reviewing Officer, those
remarks should be specifically be mentioned for
expunction or modification

ofy sy, Rrad Rare o 71§ ¥, . EnciECEIns
ﬂﬂ%ﬂﬂ?ﬁﬁ&ﬁﬁ?gwﬁgﬂﬂ

v @7 T S [ S & e
Wi%nﬂ&ﬁﬁﬂ&@ﬂﬂﬂﬂﬂﬂu&qﬂﬁ?

If the Officer reported upon is a member of a Scheduled
Caste/Scheduled Tribe, please indicate specifically whether
the attitude of Reporting Officer(s) in assessing the

performance of the Scheduled Caste/Scheduled Tribe has
been fair and Justice

Far T R # Rav Rl 1§ ¥, a R R w9 & fad Raw
T & I ¥? AR § A SEH e A vl 7 g &

Is the Officer reported upon specifically suited for particular job?
If yes, the nature of placement should be suggested

T Ry R ot 7§ ¥, AT DU vaA e qUT Seer
e R @ FERd

Aptitude and potentials of the officer reported upon and suggestion
for possible lines of growth and development

Aofy
Grading

AT T A A HAF F TR
Signature of the Reviewing Officer

AR (|1 HERT H)
Name (in Block Letters)

ve/

Designation:
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(6)
3 TOHET &1 A orEd Rave whER A S §

Name of the Officer accepted upor; y
RarE & rafr ki
Period of Report to

HIT V TR ST arer Ffuerr &y feoaoft

Part V-Remarks of the Accepting Authority
(In case of Chief Engineers Only)

TR H e HOERY F relier war i aafy
1 Length of service under Accepting Authority

AT THEE FE A FOFE qoT & sV A e
WWWMIWWW
#r 7§ Roqoht F qobe: Wewa ¥ orf @ gefdeiEa
w A i Ay R sfrger Rl F wee ad
¥ A 3w Rowolt F @ F Huar WA Fa ag AW
= ¥ sfeafaa g sl

Does the Accepting Authority fully agreed with the
Remarks of the Reviewing Officer(s) recorded in
Part-V of the proforma? If he does not agree with
Any adverse remarks of the Reviewing Officer, those
Remarks should be specifically be mentioned for
expunction or modification

2 Whether Proper Health
251 Assessment of the Officer reported upon Yes/No
has been done

-

22 If yes, on which date?

253 Whether Officer is Fit or Unfit for service

gt af ey, Sredr RarE ot of ¥, gt / .Sy
ﬂﬁa’rfwmhm#mﬁ#%wwm
AT R T T A | IS & s
¥ FE & HearET F A ST vaT SAEEId @

If the Officer reported upon is a member of a Scheduled Caste/
Scheduled Tribe, please indicate specifically whether the

attitude of Reviewing Officer(s) in assessing the performance

of the Scheduled Caste/Scheduled Tribe has been fair and Justice

4, w7 B HfoEd #r R R of ¥, aw e Rftee w0 & Ol ey
m#mﬁwﬁﬁmmﬁmﬁmmwt

If the Officer reported upon specifically suited for particular job?
If yes, the nature of placement should be suggested

5 arftrardy Fredr Rrove fordy or§ ¥, & arar vaer aran qut sty
wa# fagre d wEnfad R

Aptitude and potentials of the officer reported upon and suggestion
For possible lines of growth and development

6. Ayofy
Grading

gafdetwer st aet HREH & Frann
Signature of the Accepting Officer

zurl AT (W ARy )

Place: Name (in Block Letters)

fafal wal

Date: Designation: Commissioner, SDMC
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(M

fewqof) i—*(1) R forem are sl R o e W TR Prom 3 e @i 9w @ Agvaddr & W e
W PR BT T, Rt Rurd foredt 1 2 G @ 6 98 witaT @ 9 A o 21 ‘

**(2) TSI | FHAfT SIem B w1y F By wisar 7 TeM T AR —
() af e # wefrar wiE & W {1 o (AT Soord faT W —

WO AT @ 3 R e 3 v e Aren et o i ah /sy
@ DT R B Tt ya el & 96 WHE wRveT s # |

(i) A PTE i1 a1 99 &, A Brem B @il B AT Ty AR FETER ST @ -

(@) @ g T < afifeRaa @ Wiy R sadf Frfae @ 9 | g @ v w N
R & wmer s aRws sl @ ) Aol g o 7E GiRed B s sad! SR
TR 9 &1 | W8T HARTST HAII @A arerar Twt €1y afferiad SRaT §RiE | &, Ruid
fere aret S @ g Far @ik 5 1 At S SRF B T ) wate Wiy q@
P =dl ) @ R s 7 a1 PRad w0 @ v sear oo after @ fieg 39
& T &, ST A A7 8

(@) 3 e Frfardt & gRvmasy wa a1 9w g3 & e @, e 3wt yA
@l §1Y 3R TTER Mo Rar # sfafke ax @ @

() o v srerar weet A gt & s @ o 7 qen ff ARfEReT Rrar we stk s
FRFR B g gfya fear wm |

() afe srgadt srfarél & wRvmawY W@ srear waE 7 ot ¥ & o 7 @ e gfe @
Tt JRH @ R @ AR o W T@ FRE A 9 iR dareE SWR (@) 19 ()
i Ifeafaa FqaR Frdardt @ W |

Note:— *(1) The column relating to “Public Relations” need be filled in by the Reporting Officer only where the
duties of 1ha_-'bfﬁcer reported upon are such that he comes in contact with members of the public.

*+(2) The following procedure should be followed in filling up the column relating to integrity.
(i) Ifthe officer’s integrity is beyond doubt, it may be so stated as under :—

“Certfied that nothing has come to my notice which cast any reflection on the integrity of
Sh. . His general reputation is Good”.

(i) If there is any doubt or suspicion, the column should be left blank and action taken as under :—

(a) The separate secret note should be recorded and followed up. A copy of the note should also
be sent together with the Confidential Report to the next superior officer who will ensure that
the follow up action is taken expeditiously. Where it is not possible either to certify the integrity
or to record the secret note, the Reporting Officer should state cither that he had not watched
the officer’s work for sufficient time to form a definite judgement or that he has heard nothing

against the officer, as the case may be.

(b) If, as aresult of the follow-up action, the doubts or suspicions are cleared, the officer’s integrity
should be certified and an entry be made accordingly in the Confidential Report.

(c) If the doubts or suspicions are confirmed, this fact should also be recorded and duly
communicated to the officer concerned.

(d) Ifasaresult of the fo[low-up action, the doubts or suspicions are neither cleared nor confirmed,
the officer’s conduct should be watched for a further period and thereafter action taken as
indicated at (b) and (c) above.
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