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L COMMUNITY SERVICES DEPARTMUNT
I |SHYAE;1A PRASAD MUKHARJEE CIVIC CENTRE
| 3YFLOpR, CIVIC CENTRE, J.L NEHRU MARG, NEW DELHI .
No. D-g?QJFSP/HQ/SDMC/ZOH | Dated- ) 4] 1-422/F

\ i} CIRCULAR

s

sub,I G\L elu\x‘eq for booking of Community Halls of SDMC
’ ,
| I 1

B
‘ “1 H i he bookin ose by the
L. The Commumty Walls shall mean the space specified for the booking purp
department i .
2. The Boollqng‘. a.lmi SH‘ hall mean a person. or association of people who booked the
Commumty Hall.| | |
Pl
ilable on first-cum-first
3. The bop 1g|of mumunity Halls shall be strictly made aval
serve ?ﬁasﬁl The Egku?g can be done one year in advance. If the booking is f?%deglnthﬁ
90 days prior to ldate,of function, normal booking rates will be charged. I ot?l gth :
‘made much-in advance|ie. 90 days to one year from fhe date of function, then
bookin: charges will be:
(I)g i If made tvnhm 91-180 days in advance — Double of the ‘pookmg charges.
@ i If maﬁe wn.hm 181-270 days in advance — Three times of the booking
| charggs ‘
(IIS) | If maﬂ }ml‘n 271-365 days in advance — Four times of the booking charges.
There |sha11 be [Nbokmg prior to one year of the date of function. The actual
calcula,uon of dayslwll 1be based on system.

4, The Commumty Hlels %n be got booked for following Events/Purpose -

I

() ‘Mamage fm}cuox?s
() Cultural/ S|pprts Jrogramime
(lII) Social: me¢tmgslw social functions
av) Reh gious lfupcthns
) I(Dtlﬁer (E { ﬁupctxons
b
5. The qungnumly %—Il 1ls cannot be booked for followmg events/purpose:-

() Palitical twctxorys/muetnvw
(i)  Stay purpose
(iii) Commcrcxal acm‘/mes
| \
6. Document requxredl 1‘
I |
(a) Apphc npnmpr sAr ibed Performa. :
®) Afﬁdavxt/Underte}km{; % the Non-Judicial stamp paper of Rs.10/- attested by notary in
the prescribed lan age,
(¢) ID Proof (mcludes‘ N Card/Voter’s ID Card/Passport/Driving Lxcense/Ra’uon

Card/Aadhar Cald ‘lelectnclty bill, water bill, landline telephone bill etc.);

(d) Proof of Bank Accquntl umber.

(e) Photographs of Boy and Girl in case of marriage/sagai/reception party and photograph
of apphcant in case of other function.

(f) Security Dcpos1t in 1h° shape of DD only in favour of ‘Commissioner, SDMC’,

-

| ~) !
7. The co;prpunuy al} caut kin» party.
The department may asK the Loold ing party to submit pnnted invitation card, if requirec.

.
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8. Ulegal :}Jﬁa ofiCammunity Hall without proper booking: \. A
N . . -
@ I ooﬂun% ! ~Ly‘\m~ any athier person s found using Comununity Halls wy
Pljj.)pﬂ thl bookin , he/s’lfae shall be liable to pay Penalty equal to 3 i
of [bookin {hes (for each day). Same penalty shall bo applicable if the

ore < jused for duration in excess of that is booked, Same Penalty if tent i

found to be feeunying the premises without authorized booking.

(b) Notwithstanding|  the penalty, the items, tents, furniture ete. placed in the

premises shall be liable to be confiscated.

(©) il“h[e SDMC !Ffﬁ?‘ als shall be authorized to stop the function and get it vacated
g‘nlpwd‘iate‘lyha{xc'g [Ln FIR for criminal trespass shall be lodged against the violator
as ‘Well“-as pe Spil§ conspiring,

i L

9. The bgoki g paltii Sh%

following conditioy,s-
b |
(8) Qoql@é.pagmy has|abided by all the teyn~ & conditions of bopking,
(b) Booking party hands over peaceful vacant possession of the Community Hall on
completion|of event/end of booking period.

© The Pr?miﬁleﬁ is ‘properly handed over, and there is no damage to items and

I:?IOPeYtX ill(flx}ding installations. There should be no loss to SDMC property.
@ 'I[\hq bogkin |party has faithfully abided by the conditions of the booking, and has
ysed for th 1?11@ e it was booked. - .

() Bogking.p t hai not transferred the booking to any other person nor has sublet

the _premise\s ojany other person for use,

(® Alljthe ten s,]iz:;s allations, furniture, lighting, audio/ video equipments etc. used

for Fhe (‘:erem!pny'l re removed from the premises.

(&) The waste gfl:;nerﬁed during the ceremony is properly managed and disposed off

by the booking paity and there is no littering in or around the premises.

(h) Toi}ets/: drains ,et!c‘ are taken care of by the booking party and no water-logging /

spillage/ ins anitary condition is caused in.or aroundthe premises.

@) ’tht the b?ollldlng; party has not done any violation in respect of noise pollution

sue as‘ plajyi ng oﬁ DJ, music beyond the permissible limit within the boundary of
@omml}nit ﬂ%a‘ll.

%aillure ] to
(Tlpp‘osit,‘;
| [ |

‘1_ be entitled for 100% refund of seeurity depasit subject to

'

e RS

at‘?idc }by the above conditions shall lead to forfeiture of security
;i ,‘\‘ ' . s
unity Halls;

. bl
10, Fgr/ACiCormﬂm

i

a) AC f?'f[cilﬁty \%ill £ Br yided during the main function only, .

b) If boqkiﬁrxg pFrty tﬁ ks|the Community Hall well in advance but in the event, there is a
suddelﬂ lqrealfdo n if C plant beyond the control of department, in that case the-
booking party wglqlhav to use the Community Hall without AC facility.

SRR
11. Proccldulre f(‘)r S‘cﬁuritir Deposit Refund:
T T
(a) Tﬁ(e ?ppliqat}o‘h‘x, al\‘ ngwith (G8 Receipt in original issuftd at the time of booking
needs to be s 1bmitied in the Office of the Zonal Asstt. D1re(_:tor, CSD.
(b) The security |deposit will be refunded-only after the event is over on production of

no, d'fa.mdgc c?rtﬁﬁ]i‘ute from Incharge/Chowkidar of the Community Hall (not

appli?ablf in|cgse of cancellation of booking). ) - ) ]
© Ini&caFe °|f damage the booking party either get it repaired or the security deposit
will be fqrfeiitég (not applicable in case of cancellation o.f bookmg), ]

(d) The draft deposited|by the booking party towards security d@pOS}t will be refunded
by the Zonal Assistant Director, CSD of the concerned Zone within 7 days of the
function. | |

i ! l |

12, The SDMC will book the Commumiry Hzll 1o the booking party for a2 specific period



16.

Y Adldl-Walla and| or

hall. The |bogkin professional ceremony organizer shall bo cligible to book gy
all. | D¢ . 1Y i

Th oqkm% party needs 1o book personally and not through any agent/event
organizer. |

The onus of gi"h}‘g the vacant possession of the site to SDMC affer the function ligs on
the boqldng partyy.‘i Inl/case, this is violated, the booking party is liable to face
appropriate strict I?Flla\i action. The general public may be requested not to erect any
structure within the prejmiscs of the Community Hall(s) which may not be dismantled

\\1thin‘th:‘3 period of bopking otherwise they may be penalized along with the cost of
removal ch such sitl‘@lql\il‘\‘.
‘ ‘

| RN : ‘
In casg of confirmation of booking the check in time will be 8.00 AM of the date of
commé:nc:emc‘nt of |booking and check out time will be 8.00 AM on the next day of the
last booking gliate‘. il

|

_

Free b‘ooldng for\Cbndglénce Meeting/Rasam Pagri for 3 hours only

The b?ol&ing;wol‘u#‘i be [given free of charges in case of condolence meeting subject to
submission of 1D Rroof and the receipt of cremation at the Zonal CSB Centre in which
zone the Commupnj ]‘ i‘m falls. This facility is available within 15 days from the date of
death |and one tir ¢ bly. In case of AC Community Hall also free booking for
Condolence Meelti;?g/Riésam Pagri will be given without AC facility for 3 hours only.
Pl
Documents reg‘.;\k’ired':\ ‘
a) Appli'cation |
b) | Copy, of ijc‘geipﬂof cremation
c) Residenqa).i Prq?i‘ of the applicant.
R
‘ Pl
Concessional bbaking:
IR : :
| | | | . .
(2 F%Fe\ booking of Community Halls would be given to Permancnt and Retired
Er p}oyees f all three Corporations.

In case of AC Community Halls, they will

. have to bay 50% of booking rent. The booking would be given for one d_ay for
Birt}f}day/Mza‘rl;'}age/Beceplion of their son/daughter or Sellf on production of
photocopy qf J_VID-qard of employee attested by DDO/HOD; if ID Card not issued

photocopy o‘\f i{\ppo'immem letter/copy of Pension book in case of retired Municipal

Elﬁn loyees. ’A{ly misrepresentation in such booking shall be.considered misconduct,
aﬁ;dl]ﬂme emyl“ﬁy\eqys liable to invite disciplinary proceedings for the same. The
nitation cha
‘ ‘

ST]‘U,‘ ;gsnd

(b) Relaxation off| 10076 of normal booking charges anlud'mg ‘A’ Category and A:C
Qon}mur:lity‘ lalls'? would be given to those widows who’s cases _for ﬁnancx?l
aﬁsiﬁtan?e Iﬂat? ‘:b? n recommended by the I?C. cqngerned for their daughter’s

arriage an| 'prpl};n girl’s marriage under the jurisdiction of SDMC. Only one c}ay
booking will|be gllowed. No invitation card §hould be asked from the booking
artjes at the) tirﬁl of application for Financial Assistance. However, once the
booking of rC‘,onm. nity Hall is confirmed, the invitation card should be submitted
by the art'e“, ,be‘,}’ore receiving Financial Assistance. The sanitation charges and
. "{IL]F vrill jabp!liicablc as per existing rates.

T.L.F. will be applicable as per existing rates.

-8

o]

I l . ~ . ~ .
(©) T“he boékiqg' cllﬂées for short duration functions Le. the function for which the
booking is made for less than 3 hours only, the booking charges including security
deposit shtﬁlubc @ 50% of the rates fixed. The booking party has to mention

timings on applicgtion which shall be applicable. The sanitation charges and T.L.F.
will be applicable PS per existing rates.
[

(& The Cqmny uh'uw )
\

‘%la}ls be provided free of cost 0 the Govi. Organisations for
government | o\rl‘ rubjezt to availability of the Community Hall.

\f{alls be provided to the zonal RW.C, for its meelings for 02

in 03 months with the prior approval of the Zomal Dy.

Commissiorer, § bject 10 availability of Community Hall. The approval of DC
should not be bef(‘?re (7 days of the meeting date.

(e) i‘he! Co:mmur'my

hours onl)'{ 'pnc‘



() A ARY WG meat:
y (1) Free booking onge in every month 10 ;@gl,stelr@dﬂll‘ E;;ré&d;&hwﬁzﬁt‘?&\m,

- 4 U AC Compmuni ”}r Halls, the Commumf%; I%sie \37 dajls from the evey, éﬁfﬁ !
The a“pplqga’(iio“ S)hﬂl be accepted only be w\-\\‘
availability of ]hT W)leng,

R
] N
I8 Eree booking foyr ‘x"cli%inus functions;
a) The Communit“ Halll be provided to Religious Registered AssocmtionS/Soci

registe_rec(i un'der

¢) The Sgni;atiqn

o |
All types of free booki; L
19,

Commission;r. Afte
In case of the bqokip
be refundfcdf Howe i
cancelled |due to
department d‘uc

i
|

[
| i

|

||
P
||
i
P
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Disbursement:“-i f f {
1. AllDy/C

AO/C${‘B
All COs of the zones,

2,
3.
4. Officeicopy. f‘

g‘dea1 I}, 0
to Eﬁ’til

' ngctiq

days required by}hhel
without AC facilFt,b. If
b Purposes allpwqd"‘an)g

s

er |l?p% booking charges will be refunded in case of booking is
a

’f

i
il

!

|
mmissi ners
4) of t’w ones

v
|

1

1

L

of the zones
i

et istration Act, 1860 free of ¢harge,
the Societies Registration Act, ) 883 for
| XT)lii Oicecormnunity Halls also be provided for the Samg .
C is used, the booking party shall pay the AC charges,
religious/prayer programme. o
wnd TLF will be applicable as per existing rates.

(except MCD employess) shall be done ¢ Zonal Level with the
prior approval of concfr#éd’]D C. '

Process of cancellation of bookings:
\M‘ = R L

The cancellatidn of booking can be done with the
jxat it can be cancelled from the CSB ) .
| c“arﬁx'yelled before 05 days of the event date, 50% booking rent shall

approval of concerned Dy.
where the booking was made.

mily member of the booking party & booking cancelled by the

IT,
|
|

|

j Director, CSD
| e

South Delhi Munigipal Corporation
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