PROFORMA ‘A’

NOTE: - (Every application for Layout Plan should be accompanied by copies of Proforma ‘A’ duly filled in. The applicant is required to furnish correct information in the Proforma. If it is proved that any wrong information has been furnished, the proposal made is liable to be rejected or the approval where given, will be cancelled.

1. Name and address of the owner.
2. Whether owned individually or jointly.
3. Whether registered partnership or a Co. (Pvt.).
4. Price at which land purchased.
5. Copy of each transfer of land purchased.
6. From whom purchased.
7. Proof of ownership of land.
8. Name and location of the area.
9. Exact demarcation of the area.
10. Has any land in the area been sold, if so when and to whom.
11. Correct area of the land covered by the proposal.
12. Number of shops, plots alongwith their sizes.
13. Number of residential plots alongwith their sizes.
14. Total estimated population.
15. Area left for park and open spaces.
16. Number of middle school and area provided for them.
17. Number of primary school and area provided for them.
18. Number of High school and area provided of them.
19. Sites for community centers and area provided for them.
20. Number of dispensaries and area provided for them.
21. Number of Electric Sub-Station and area provided for them.
NOTES:-

If the proposed colony is small and the estimated population will not need a full school or dispensary or religious center then it may be stated. It may, however, be mentioned in the cash column (from 16-200) the additional open area in lieu of each individual item like school, dispensary and religious centers etc. It should also be clearly stated whether this open area has been included in the area mentioned in item No. 15 of note.

All key plans should be correct to a scale of 6’ to a mile giving exact location of the land in questing in relation to the existing roads, mile-stone, important structure and north point etc. The layout plans should be suitable to scale, invariably not smaller than 100 to an inch. The layout plans are supposed to show all proposals of road denial and ship plots and area reserved for other public amenities. Any existing structures, roads, canals and drains etc. contour lines giving full idea of topography must be indicated. North point should also be indicated on the plan.

Calculation-sheets for services plan should preferably be typed, clear and legible.
22. Number of copies of the layout plan submitted:
(a) Whether the plans shown are contour line?
(b) Whether the plans show surrounding development, existing structure and road pattern etc.

23. Number of copies of the service plans for filtered water supply submitted.
(a) Whether the services land are shown in coloured ink or not?
(b) Whether the calculation sheets, have been submitted along-with each plan?

24. Number of the copies of the services plans for sewer & storm water drains submitted.
(a) Whether the separate plans for sewer and storm water drains are submitted or both the schemes are shown on the same.
(b) Whether the calculation-sheets for sewer and storm water drains have been submitted separately with each plan?

25. Sheet Nos. of the ownership documents submitted:
(a) Whether latest Fard Jamabandi submitted?
(b) Whether copy of Khasra Dirdwaris for the current year submitted?
(c) Whether Aks Shajra Kistawar showing gathahat has been submitted duly signed by the competent Authority?
(This must show a permanent feature at site which can be located for verification of land).
i) As per ‘C’ above.
ii) Attested copies of agreement original to be shown afterwards.

INSTRUCTIONS:-
1) The information asked for in the Proforma is to facilitate examination and to hold quick disposal of the case.
2) Any additional information asked for should be submitted by the applicant without delay.
3) All the plans and documents submitted should be in conformity with the provisions made in the DMC Act, 1957 for layout cases etc.
4) Wherever areas are required to be filled in the Proforma, the same should be given in acres as well as in square yards.
5) All the proposals for services indicated on the plans should be made clear in different coloured inks.
6) All the plans should be signed by the applicants and the registered authority/Town Planner by whom the plans are prepared.
7) Proforma ‘A’ should not be accepted by any applicant unless the same is signed by the Town Planner/Architect.
8) Four copies of the Proforma can be obtained form the Town Planner Office for Rs. 0.50 paise each, out of which three shall have to be submitted alongwith application duly filled in  and the fourth copy many be retained by the applicant.
9) No loose sheet or plan or any other document will be accepted unless the same is given in a proper thick file cover.  This is essential for protection of the documents and plans submitted.

FOR OFFICE USE ONLY

1. Date of receipt of the complete cases.
2. Date / time limit for the case. 
3. Land use as proposed in Master Plan.
4. Whether colony built or unbuilt, authorized or unauthorized.  If built, percentage of built up plots.
5. Whether acquired partly or wholly or under Section-4 of Notification.
6. Purpose of application.
7. Date of case being discussed in the Layout Committee Meeting 
8. Date of acceptance of service plans by the respective Departments.
9. a) 	Filtered water.
b) Ownership documents.

Detailed list of documents, plans and calculation-sheets to be submitted alongwith layout case for consideration:

1) 3 Copies of Proforma –‘A’
2) 6 Copies of the layout plans showing road pattern, demarcation of plots and sites for various other community purposes.
3) 6 Copies of key plans preferable 6’ : 1 mile showing the land under consideration with respect to surrounding area and important existing structures etc.
4) 6 Copies of the contour plans with proposed layout superimposed on the same.
5) a)	6 Copies of the plans showing the scheme for water supply. 
b) 6 Copies of the plans showing sewer and storm water drainage scheme.
c) 6 Copies of the calculation sheets giving complete dates of the scheme at (a) and (b) above.
6) Ownership documents:
a) Registered sale deed;
b) Shajra plan;
c) Jarabandi;

